
APPLICATION FOR ENCROACHMENT/CONSTRUCTION PERMIT 

 

CITY OF GARDENA 
ENGINEERING DIVISION 

FOR PERMIT INFO: (310) 217-9528 OR PWPERMITS@CITYOFGARDENA.ORG                                                                                                                               
FOR INSPECTIONS AND APPROVAL IS REQUIRED PRIOR TO START OF WORK 

PERMIT NO.  INSPECTORS COPY 
ISSUED BY DATE ISSUED: 

THIS PERMIT OR CERTIFIED COPY SHALL BE KEPT ON THE JOB 
 TO BE SHOWN TO ANY AGENT OF THE CITY UPON REQUEST. 

FOR APPLICANT TO FILL IN PERMITTEE SHALL CALL PUBLIC WORKS DEPARTMENT FOR INSPECTIONS (310) 217-9130 
(MINIMUM OF 24 HOURS PRIOR TO INSPECTION): 

ADDITIONAL INSPECTION COSTS WILL BE CHARGED FOR MISSING APPOINTMENTS  
JOB LOCATION: 

 DATE INSPECTOR 
 ☐ EXCAVATION ________________ ________________ 
PERMITTEE ☐ SUBGRADE ________________ ________________ 
MAIL ADDRESS ☐ BACKFILL ________________ ________________ 
CITY EMAIL ☐ BASE ________________ ________________ 
STATE LIC. NO. CITY LIC. NO. EMERGENCY TEL. NO. ☐ FORMS ________________ ________________ 
OWNER ☐ PAVEMENT ________________ ________________ 
ADDRESS                                                                                                   TEL. NO. ☐ FINAL ________________ ________________ 

SPECIAL REQUIREMENTS DESCRIPTION OF WORK 
                                                                              FEE                                              DEPOSIT 

☐ CALL PW INSPECTOR_____________HOURS PRIOR TO START OF WORK. 
☐ CALL FOR PRE-JOB MINUMUM_______DAYS PRIOR TO START OF WORK. 
☐ TRAFFIC CONTROL PER W.A.T.C.H. OR CA. M.U.T.C.D. HANDBOOK 
☐ POST NO PARKING SIGNS 72HRS PRIOR TO START OF WORK 
☐ WORK HOURS 7:30AM-4:30PM, M-F, NO WORK ON CITY HOLIDAYS 
☐ REMOVE “USA MARKINGS” UPON COMPLETION OF WORK WITHIN 48 HOURS 
☐ OTHER: 
 
 

SIDEWALK $ $ 

CURB & GUTTER $ $ 

DRIVEWAY $ $ 

PAVEMENT $ $ 

SEWER CONNECTION $ $ 
SEWER LATERAL $ $ 

STREET TREE $ $ 

INSPECTION $ $ 

DESCRIPTION OF WORK PLAN CHECK $ $ 

  UTILITY WORK $ $ 

DUMPSTER $ $ 

TRAFFIC CONTROL $ $ 

REMOVE/PLANT TREES $ $ 

MON WELLS/CPT $ $ 

MISC. $ $ 
 

START DATE____________________       
 

END DATE _____________________   NO. OF WORKING DAYS___________________ 
 
I HEREBY ACKNOWLEDGE THAT I HAVE READ THIS APPLICATION AND STATE THAT THE 
INFORMATION GIVEN IS CORRECT. 
 
I AGREE TO COMPLY WITH ALL APPLICABLE CITY ORDINANCES, CITY STANDARDS, STATE 
LAWS, “GREENBOOK” STANDARD SPECIFICATIONS, AS WELL AS THE REQUIREMENTS OF 
THIS PERMIT AND THE ATTACHED STANDARD CONDITIONS OF APPROVAL. 
 

☐ I CERTIFY TO MAINTAIN ON CITY FILE, THROUGHOUT THE TERMS OF THIS PERMIT, A 
CITY-APPROVED INSURANCE POLICY AND ENDORSEMENT (SEE STANDARD CONDISION 
OF APPROVAL FOR FURTHER DETAILS) 
 
    DATE OF EXPIRATION _________________________________________________ 
    Contractor is responsible to submit renewed insurance prior to expiration. 
 
☐ I CERTIFY THAT I AM THE LEGAL OWNER OF THE DESCRIBED PROPERTY 
 
SIGNATURE OF 
PERMITTEE_________________________________             DATE_________________ 
 
PRINT____________________________ ____________________________________ 
 
AUTHORIZED AGENT_______________________________________ _____________        
                                                                                                                                                       

TRENCH EXCAVATION $ $ 

 $ $ 

 $ $ 

 $ $ 

 $ $ 

 $ $ 

TOTAL $ $ 
RETURN DEPOSIT TO: 

 

 

INSPECTOR’S DATE 
SIGNATURE                                                                                                          

CODE 3227 



 
1. Pursuant to Chapter 13 of the Gardena Municipal Code, no work shall be performed within the public right-of-way, without first obtaining 

a permit from the City Public Works Engineering. 
  

2. The permit shall be become null and void if work permitted thereby is performed in violation of any applicable federal, state or local law, 
standard specifications, as well as requirement of this permit and this standard conditional of approval. 

 

3. Upon a written notice, the City Engineer and/or his representative may cancel or revoke this permit for any cause whatsoever if the 
work is not per approved plan or in violation of this permit and standard conditions.  Consequently, the contractor shall restore all 
affected improvements to its original condition, to the satisfaction of the City Engineer and/or his representative, at contractor’s sole cost, 
and vacate the public right-of-way.  Should the contractor, fail to restore the affected improvements to its original condition, the City Shall 
either perform the restoration work, or have the work performed by an outside contractor.  The permittee and contractor, jointly and 
individually, hereby agree to reimburse the City for the cost of said City-financed restoration work, within thirty (30) calendar days from 
the date of receipt of a statement from the City.   

 

4. All contractors performing work in the City will be required to have a business license prior to the issuance of a Public Works Permit. 
 

5. This permit shall become null and void unless the work permitted is commenced and diligently pursued within 60 calendar days from 
issuance of the permit.  

 

6. This permit shall become null and void if work permitted is suspended for any reason whatsoever, at any time during construction, for 
60 calendar days. 
 

7. A 90 calendar days extension of a permit can be requested at the discretion of the City Engineer/City Inspector prior to the permit 
expiration.  If the permit is closed prior to expiration, Permittee must apply for a new permit.   
  

8. The Contractor’s working hours shall be limited to the hours between 7:30 a.m. and 4:30 p.m., Monday through Friday except holidays. 
No work which will cause loud or disruptive noise to adjacent residents and “No Parking” enforcement shall begin prior to 8:00 a.m. nor 
terminate later than 4:30 p.m.  Deviation from normal working hours will not be allowed unless otherwise approved by the City 
Engineering.    

 

9. No work within the public right-of-way shall be performed on Saturday, Sunday, and holidays without prior written approval of the City 
Engineering and/or his representative.  Permittees can schedule work and request an inspection outside of normal working hours; however, 
extra fees will apply. The permittee must submit an After-Hours Inspection Request and notify the City at least 48 hours prior for work 
done outside working hours.    

 

10. Contractor shall call Underground Service Alert at its toll-free number, (800) 227-2600, Two (2) Working Days, not including the date of 
notification, prior to the commencement of any excavation.    

 

11. The City has an exclusive agreement with Waste Resources, Inc., (310) 366-7600, and no other firm may provide bulk trash bins in the event 
the work requires this services. 
 

12. Contractor shall submit traffic control plans to the City Engineering for approval.  When the requirement for traffic control plans is waived 
by the City, Contractor shall execute traffic control in accordance with the latest edition of the CA MUTCD or WATCH Manual as applicable 
to the satisfaction of the City Engineering and/or his representative. 

 

13. Contractor shall ensure that all works comply with the requirements of the latest edition CAL/OSHA Construction Safety Orders, as 
amended, to the satisfaction of the City Engineering and/or City PW Inspector.  Excavations equal or exceed five (5) feet in deep, into which 
a person is required to descend, and the construction or the demolition of any scaffolding falsework, building or structure more than three 
stories high, require a separate permit from CAL/OSHA.     
 

14. Contractor shall ensure that all work comply with the requirements of the Clean Water Act (CWA) and the National Pollutant Discharge 
Elimination System (NPDES), to the satisfaction of the City Engineer and/or his representative.  Contractor shall adhere to the selected Best 
Management Practices (BMP) plan and all additional corrective steps as required by the City.    
 

15. The permittee will protect in place all existing facilities in the project area and be responsible for repairing them to match the existing 
conditions.  Any damage to concrete improvements shall be removed and replaced joint-to-joint or discretion of the City Inspector.   
 

16. The permittee and/or contractor shall always keep public right-of-way clean and clear for pedestrian and vehicular traffic, to the 
satisfaction of the City Engineer and/or his representative.  
 

17. The permittee and/or contractor shall NOT store neither debris, materials nor equipment within the public right-of-way, without the 
prior written consent of the City Engineer and/or his representative.  
 

18. The permittee and/or contractor shall enforce the City’s dust control requirements at all times, to the satisfaction of the City Engineer 
and/or their representative. 
 

19. The permittee and/or contractor shall enforce the City’s noise control requirements at all times, to the satisfaction of the City Engineer 
and/or their representative. 
 

 

CITY OF GARDENA DEPARTMENT OF PUBLIC WORKS – ENGINEERING 
STANDARD CONDITIONS OF APPROVAL (Page 1 OF 2) 

FOR PERMIT INFO: (310) 217-9528 OR PWPERMITS@CITYOFGARDENA.ORG                                                                                                                                

 
 



 

Liability Insurance, Endorsement, and Surety 
 

A. Contractors/Developers 
 

• Insurance Requirements:  
1. Provide insurance naming City of Gardena as additional insured with Endorsement.   
2. Comprehensive General Liability - $1,000,000 minimum per occurrence or $2,000,000 aggregate 
3. Commercial Automobile Liability - $1,000,000 combined single limit per accident 
4. Workers’ Compensation Liability - $1,000,000 combined per claim 
5. All insurance policies used to satisfy the requirements shall be insurers admitted doing business in the State of California. 
6. Insurers shall have a current Best’s rating of not less than A-:VII, unless otherwise approved by City.  
7. Refer to the sample Certification of Insurance for further details.  
8. Contractor is responsible to submit renewed insurance prior to expiration. The permit shall become null and void if the 

insurance expires during the permitted period. 
 

• Sign and acknowledge indemnification statements. 
 

• Provide surety (cash or bond) as determine by the City Engineer and/or his representative. The bond surety shall be licensed by the 
State of California Department of Insurance.  The surety shall have a current Best’s Rating of A-:VII or better.  An original or certificate 
copy of the power of attorney for the company signatory shall be provided.  

 
B. Self-Performed Residential Owner or Contractor 

 

• Provide copy of Homeowner’s insurance or General & Commercial Automobile Liability insurance policy. 
 

• Sign and acknowledge indemnification statements. 
 

• Provide surety (cash or bond) as determined by the City Engineer and/or his designee representative.  
 

• Owner or Contractor shall complete and sign the Workers’ Compensation Waiver Form.  
 

 
 

 
 
 
 
 
 
 
 
 
 

 

CITY OF GARDENA DEPARTMENT OF PUBLIC WORKS – ENGINEERING 
STANDARD CONDITIONS OF APPROVAL (Page 2 OF 2) 

FOR PERMIT INFO: (310) 217-9528 OR PWPERMITS@CITYOFGARDENA.ORG                                                                                                                                

 
 



 (REQUIRED FOR ALL PERMIT APPLICANTS) 

 

 

INDEMNIFICATION 
 
Permittee/Contractor hereby agrees to defend, indemnify and hold harmless the City and its 
elected and appointed officers, employees, agents and representatives from and against any 
and all claims, demands, liability, loss, damage, cost, expense and judgement, including court 
costs and attorney’s fees, whether or not litigation be commenced, because of injury or death 
to any person whomsoever or damage to any property whatsoever, arising out or in any way 
connected with the performance of the work by the Permittee, Contractor and Subcontractor, 
or any of their officers, employees, servants or agents, unless such damage is due to the sole, 
active negligence of the City. 

 
The City does not, and shall not, waive any rights against Permittee/Contractor which it may 
have be reason of the aforesaid indemnification agreement, because of the acceptance by the 
City, or the deposit with the City by Permittee/Contractor, of any of the insurance policies 
specified in this Permit or other Contract Document. 

The aforesaid indemnification agreement shall apply regardless of whether or not the 
insurance policies specified in this Permit or other Contract Documents shall have been 
determined to be applicable to the claim, liability, loss, damage, cost or expense. 

 
 

 

Company Date 
 
 

Permittee Name (PRINT) 

Permittee Name (SIGN) 

Permit Number 
 
 

Permit Address Owner 
 



 WORKERS’ COMPENSATION WAIVER FORM 
(SELF-PERFORMED RESIDENTAL OWNER) 

 

 

 
TO THE CITY OF GARDENA 

(Resident) 
 

I CERTIFY THAT IN THE PERFORMANCE OF THE WORK IN THE CITY OF GARDENA I SHALL NOT 
EMPLOY ANY PERSON IN ANY MANNER SO AS TO BECOME SUBJECT TO THE WORKMEN’S 
COMPENSATION LAWS OF THE STATE OF CALIFORNIA SECTION 3800 OF THE CALIFORNIA LABOR 
CODE 

 

_______________________________________  _______________________________________ 
                              PERMIT NO.       SIGNATURE 
  
_______________________________________  _______________________________________ 
                                    DATE                                     NAME 

 
_____________________________________________________________________________________ 

ADDRESS, CITY, ZIP 
 

 

TO THE CITY OF GARDENA 
(Contractor) 

 
I CERTIFY THAT IN THE PERFORMANCE OF THE WORK IN THE CITY OF GARDENA I SHALL NOT 
EMPLOY ANY PERSON IN ANY MANNER SO AS TO BECOME SUBJECT TO THE WORKMEN’S 
COMPENSATION LAWS OF THE STATE OF CALIFORNIA SECTION 3800 OF THE CALIFORNIA LABOR 
CODE 

 
_______________________________________  _______________________________________ 
                              PERMIT NO.       SIGNATURE 
  
_______________________________________  _______________________________________ 
                        STATE LICENSE NO.                       NAME 
  
_______________________________________  _______________________________________ 
                 CITY BUSINESS LICENSE NO.             COMPANY OR FIRM 
      
 
_____________________________________________________________________________________ 

ADDRESS, CITY, ZIP 
 








