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MEMORANDUM OF UNDERSTANDING BETWEEN THE GARDENA MANAGEMENT

EMPLOYEES ORGANIZATION (GMEO), A RECOGNIZED EMPLOYEE
ORGANIZATION, AND THE CITY OF GARDENA, INCORPORATING
FOR THE PERIOD JULY 1, 2025 - JUNE 30, 2029

PREAMBLE

This Memorandum of Understanding (hereinafter referred to as MOU) sets forth wages, hours,
benefits and other terms and conditions of employment for employees represented by the
Gardena Management Employees Organization and is entered into and with reference to the
following facts:

01.

The GARDENA MANAGEMENT EMPLOYEES ORGANIZATION (hereinafter referred to
as “GMEQ”) is the sole recognized employee organization for all management employees
(hereinafter referred to as “affected employees”) employed by the CITY OF GARDENA
(hereinafter referred to as the “City”), excluding City Manager, Assistant City Manager,
Deputy City Manager, City Attorney, Assistant City Attorney, Deputy City Clerk, Deputy
City Treasurer, Police Chief, Police Captain, Police Lieutenant, Department Heads,
Assistant Directors, or any position designated as Confidential.

In the interest of maintaining harmonious relationships between the City and the affected
employees, authorized representatives of the City and GMEO have met and have
conferred in good faith, exchanging various proposals concerning wages, hours, benefits,
and other terms and conditions of employment of affected employees.

It is the intent of the City to establish and maintain salaries and benefits of all positions
covered under this MOU comparable to salaries and benefits paid to employees in
jurisdictions named in ARTICLE Il, SECTION 1, B. 2 of this MOU in order to: improve the
City’s ability to retain and attract skilled management and professional employees;
promote efficiency and economy; and, select, maintain and compensate on the basis of
merit, skill, and internal organizational equity and parity.

The authorized representatives of the City and GMEO have reached an agreement as to
wages, hours, benefits, and other terms and conditions of employment of affected
employees. This agreement has been ratified as a MOU by the membership of GMEO
and the City and adopted by the City Council pursuant to Rule 22.14 of the Personnel
Rules and Regulations.

This MOU supersedes any previous memoranda of understanding or resolution governing
the wages, hours, terms, and conditions of employment for the employees covered by this
MOU.

Should the parties fail to reach agreement on a successor MOU to this one, its terms shall
remain in effect until a successor MOU is agreed upon and implemented.

It is further mutually recognized and agreed:

a. That the primary purpose of City government is to provide the highest quality of life
possible for residents, businesses and visitors to the Gardena community; and

b. That quality of life is comprised of many factors, many of which are subjective, but
that it can be defined in part as the continual improvement of services in response
to the needs and desires of the community; and

c. That itis the responsibility and obligation of every City employee to meet the goals
and standards set by the City in meeting the needs of the community; and
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d. As an employee organization, GMEO is a vital force in implementing and
motivating its members to achieve the objectives set by the City; and

e. That a shared commitment to these values should be demonstrated by consistent
and continued improvement in service, which include but are not limited to, quality
of community life, customer satisfaction, fiscal stability, operational efficiency and
workforce excellence.

Accordingly, the City and GMEO do hereby agree to the terms and conditions stated herein.

ARTICLE I. CLASSIFICATION PLAN
SECTION 1. CLASSIFICATION PLAN CHANGES

LT

A. As used in this MOU, the terms “employee”, “employees”, and/or “affected employees”
refer, individually and collectively, to those persons employed by the City for whom
GMEO has been recognized as the sole representative.

1.) For the purpose of identification, such persons are described as those persons
assigned to the Classification and Compensation Plan set forth in Exhibit “A”
(attached hereto and incorporated herein).

2.) The Classification and Compensation Plan is to be prepared and adopted pursuant
to the City’s Personnel Rules and Regulations adopted by Resolution #4171 and
as modified.

B. Should any new classification be created, or an existing classification modified during
the term of this MOU, and such new or modified classification is intended to perform
activities normally performed by members of GMEO, the parties shall meet and confer
with respect to the job description and appropriate pay rate for such new or modified
classification and shall include such classification in Exhibit “A.”

C. The parties further agree that at no time shall a new classification be created, a
classification listed on said Exhibit “A” modified, or deleted without first having the
parties meet and confer.

SECTION 2. NEW APPOINTMENTS

A. New appointments shall be at the minimum of the appropriate pay range; however,
the Human Resources Officer may approve a higher rate of compensation at any step
within the range, provided that the person appointed thereto is reasonably entitled,
because of his/her unique experience or ability to be appointed to a step above the
minimum, or that it is impracticable to obtain qualified appointees at the established
minimum rate or any one of the steps below the maximum.

B. In no instance shall the rate of compensation allowed for any class be less than the
minimum prescribed therefore, and advancement to succeeding steps, whether or not
employed at the minimum rate, shall be governed by the provisions of Article Il, Section
1. C. hereof.

C. All affected employees hired into a new position shall have a probationary period of
one (1) year from date of hire, except as stated in Article |. Section 3.E. hereof.
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SECTION 3. PROMOTIONS

A. It is the intention of the City wherever or whenever practicable to fill job vacancies
within the City on a promotional basis before hiring employees from outside.

B. An employee who is promoted to a higher classified position shall receive the
applicable step of the new position which shall be no less than a five percent (5%)
increase over his current pay rate, unless the Human Resources Officer determines
that appointment at a higher step is warranted.

C. A promoted employee shall receive a higher rate of pay than any of their subordinates,
and shall be entitled to keep, receive and accrue all earned benefits prior to the
promotion.

D. A promoted employee who is being placed into a position represented by GMEO from
another City represented group shall be governed by the terms of this MOU at the time
of promotion and shall be entitled to keep, receive and accrue only those benefits
applicable to this GMEO.

E. Any employee so promoted shall be placed in the higher classification for a
probationary period of six (6) months. If the employee does not pass this probationary
period, such employee shall be returned to the former position at the former pay step
and benefits.

SECTION 4. DEMOTIONS

A. In case of demotion, the employee's salary shall revert to the pay rate and step of the
classification to which he/she was previously assigned.

B. In the event of re-employment subsequent to resignation, an employee's salary will be
determined in the same manner as for new appointments.

SECTION 5. RECLASSIFICATION

A. Inthe case of reclassification resulting in an upgrade in the salary range, the employee
will be moved to the closest equivalent step of the new position unless the Human
Resources Officer determines that placement at a higher step is warranted. All future
increases shall be made in accordance with Article Il. Section 1. C. hereof.

B. If an employee holds a position that is reclassified to a lower salary range, the
employee shall retain their pay rate at the same level as held prior to the downgrade
of the position. Said employee shall be assigned to the designated salary range of the
downgraded position and will be classified as “Y-Rated.” A “Y-Rated” employee shall
remain at their pay rate at the time of reclassification until such time that subsequent
salary increases advance said salary range to the level that the employee can be
placed on a standard step within the range. The employee shall then be assigned to
the appropriate step within the salary range that is equal to or above the employee’s
“Y-Rated” pay. The employee shall then progress upward in the salary range
according to Article I, Section 1. C. hereof.
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ARTICLE II. COMPENSATION
SECTION 1. SALARY
A. BASIC SIX-STEP SALARY SCHEDULE

1.) All affected employees shall be paid according to the Basic Sixth-Step Salary
Schedule at the pay schedule assigned for the position classification as set forth
in Exhibit “A” (attached hereto and incorporated herein by reference).

B. SALARY SURVEY

1.) Recognizing that the City’s Classification and Compensation Plan is currently out-
of-date and that many of the Job Specifications and assigned Salary Schedules
are not comparable and/or competitive with similar positions in the benchmark
agencies agreed to in this MOU, the City and GMEO agree to work cooperatively
to bring all salaries to a benchmark standard as quickly as possible within the City’s
ability to pay and sustain such while ensuring the delivery of quality public services.

2.) The City and GMEO shall continue to conduct joint annual salary surveys by way
of a mutually agreed upon procedure.

(a) For general position classifications, the following cities shall be surveyed: El
Segundo, Hawthorne, Manhattan Beach, Redondo Beach, and Torrance.

(b) For transit specific position classifications, the following agencies shall be
surveyed: Culver City, Montebello, Norwalk, Torrance and Santa Monica.

3.) All positions listed in Exhibit “A” shall be surveyed. For purposes of the survey,
the position specification, i.e. job description, for each position listed in Exhibit “A”
as well as all such other duties/assignments carried out on a regular basis by each
covered employee, above and beyond those specified in such position
specification, i.e. job description, shall be considered in determining comparability
with similar management level positions in the surveyed cities.

4.) Once the City salary schedule has been adjusted so that all the base salaries for
all GMEO position classifications are at the benchmark level, it is the intent of both
the City and GMEO to establish a formula for future salary negotiations to maintain
City salaries at a competitive level.

5.) Salary shall mean the base salary, exclusive of any other compensation or
benefits.

C. EQUITY ADJUSTMENTS

1.) July 2025 Cost-of-Living Adjustment: Each affected employee represented by
GMEO shall receive a cost-of-living increase of three percent (3.0%) effective the
first full pay period of July 2025. The increase shall apply to the employee’s salary
schedule and step.

2.) July 2026 Cost-of-Living Adjustment: Each affected employee represented by
GMEO shall receive a cost-of-living adjustment to base salary of four percent
(4.0%). Such cost-of-living adjustment shall apply to the employee’s salary
schedule and step. The salary adjustment shall be effective the first full pay period
in July 2026.

3.) July 2027 Cost-of-Living Adjustment: Each affected employee represented by
GMEO shall receive a cost-of-living adjustment to base salary of four percent
(4.0%). Such cost-of-living adjustment shall apply to the employee’s salary
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schedule and step. The salary adjustment shall be effective the first full pay period
in July 2027.

4.) July 2028 Cost-of-Living Adjustment: Each affected employee represented by
GMEO shall receive a cost-of-living adjustment to base salary of four percent
(4.0%). Such cost-of-living adjustment shall apply to the employee’s salary
schedule and step. The salary adjustment shall be effective the first full pay period
in July 2028.

D. ADVANCEMENT IN SALARY: Advancement in salary from the minimum to the
maximum rate of compensation for the respective classes is divided into six (6) steps
as set forth in Exhibit “B”, which shall be interpreted and applied as follows:

1.) The first step, Step 1, is a minimum rate and will normally be the hiring rate for
each class represented by GMEO.

2.) The second step, Step 2, is an incentive adjustment to encourage employees in
their work. An employee shall be made eligible for this adjustment after the
completion of six (6) months of continuous and satisfactory service on the first step
(Step 1), in the class in which the employee was originally employed, and upon the
approval of the appointing authority.

3.) The third step, Step 3, represents the middle value of the salary range, and is the
rate an employee will be paid after the completion of one (1) year of continuous
and satisfactory service on the second step (Step 2). This step will be granted
upon the approval of the appointing authority to an employee who has performed
satisfactorily in a given classification.

4.) The fourth step, Step 4, shall be granted upon the approval of the appointing
authority after the employee has completed one (1) year of continuous and
satisfactory service on the third step (Step 3).

5.) Thefifth step, Step 5, shall be granted upon the approval of the appointing authority
after the employee has completed one (1) year of continuous and satisfactory
service on the fourth step (Step 4).

6.) The sixth step, Step 6, shall be granted upon the approval of the appointing
authority after the employee has completed one (1) year of continuous and
satisfactory service on the fifth step (Step 5).

7.) As used herein, "continuous service" is defined as actual time in the performance
of the position, excluding any leave of absence due to iliness or injury in excess of
three hundred (300) hours. That is, such absence from active service shall extend
the time period for advancement to the next step by the number of hours of said
absence.

E. SPECIAL STEP ADVANCEMENT

1.) The City Manager may, upon the recommendation of the department head,
authorize the advancement of an employee to any step within the salary range
sooner than he or she would normally be eligible by virtue of length of service.
Such action is reserved for very exceptional cases, after careful analysis.

2.) Should an employee be advanced pursuant to this section, the date of such special
step advancement shall determine all future step advancements as set forth in
Article Il, Section 1. C. hereof.
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F. LONGEVITY STEPS

1.) Effective the first full pay period in July 2025, Longevity Pay shall be granted to
employees who have completed satisfactory service with the City according to the
following schedule.

(a) Atten (10) years of service, additional 2.5%, equaling 2.5% of base pay;
(b) At twenty (20) years of service, additional 2.5%, equaling 5.0% of base pay;

(c) At twenty-five (25) years of service, additional 2.5%, equaling 7.5% of base
pay.

SECTION 2. METHOD OF COMPENSATION
A. PAYMENT SCHEDULE

1.) The salaries or compensation herein provided for shall be paid monthly, or in equal
semi-monthly installments, or in equal bi-weekly installments, or in any installments
as the City may from time to time approve and allow.

B. SPECIAL PAYS

1.) Special pays shall be processed as part of the employee’s regular bi-weekly
paycheck in the pay period following the approval of the special pay request,
unless determined otherwise by the City for operational efficiency. This includes,
but shall not be limited to: Auto Allowance, State Disability Insurance fee
reimbursement, Bilingual Pay, Acting Pay, Vacation, Sick-Leave and other leave
pay-offs.

2.) SPECIAL ONE-TIME BUY-BACK OPTIONS: From time-time the City may, at the
City’s initiation, allow employees to cash in leave balances for pay. Such option
shall be non-PERSable and no employee shall be required to participate in such
option.

C. PRO-RATING PREMIUM PAY/SPECIAL PAY:

1.) Premium Pay and Special Pay will be prorated when an employee is not assigned
to a full (80-hour) pay period.

SECTION 3. ACTING TIME COMPENSATION

A. When an affected employee is appointed to work in an acting capacity during the
absence of a person in a higher classified position or where it is necessary to fill a
vacancy pending a permanent appointment, compensation for acting time will
commence immediately upon appointment of the employee to said position.

B. If an employee works in an acting capacity in excess of thirty (30) consecutive calendar
days, said employee shall then be compensated for acting time at the rate of the lowest
step for such assigned position, which is higher than the current base salary of that
employee. At no time shall acting pay be in an amount less than ten percent (10%) of
the employee’s current base salary.

C. All assignments for acting time shall be pre-authorized by the department head and
initiated by the completion of the appropriate Personnel Action Form (PAF) and
approved by the Human Resources Officer.
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SECTION 4. MANAGEMENT COMPENSATION
A. OVERTIME

1.) Affected employees shall receive no compensation for any overtime work; the
monthly salary shall be considered full compensation for all hours worked for such
employees and no overtime shall be accruable for said employee.

2.) Affected employees whose duty assignments require them to work on an observed
holiday and/or off-hours during which other City employees are not required to
work, shall be paid at straight time, or shall receive straight time off at the discretion
of the department head, for the number of hours equivalent to those which he or
she worked on the holiday.

B. MANAGEMENT LEAVE

1.) In lieu of overtime pay, affected employees covered under this MOU shall receive
sixty (60) hours of annual management leave to be taken within the calendar year
earned. All Management Leave hours will be credited to the employee on January
1 of each calendar year.

2.) Such leave will be taken at a mutually convenient time for the employee and the
department. All Management Leave hours must be used within the calendar year
earned or on December 31 of each calendar year any remaining balance will be
forfeited.

3.) The City established a 401(a) retirement plan for GMEO members. Employees are
required to contribute the established annual amount. Employees may utilize leave
hours to fund annual contribution.

C. MONTHLY CAR ALLOWANCE AND MILEAGE ALLOWANCE

1.) All represented employees, except employees covered by Article Il, Section 4C
below, shall receive a monthly car allowance in the amount of three hundred fifty
dollars ($350.00), effective July 2025, for the use of their private motor vehicles in
the service of the City in connection with the performance of their duties for the
City. This allowance shall be compensation in full to said employees for the use of
his/her privately owned motor vehicle in City services and all expenses incidental
to the maintenance, repair, and replacement of such vehicles must be borne by
the owners thereof, and the City shall have no other cost or expense with reference
thereto.

2.) Employees who are by City policy assigned a City vehicle for use during regular
work hours (i.e. Transportation Route Supervisors) shall be reimbursed for mileage
when using their personal vehicle for City-related business. Mileage
reimbursement requests must be in writing and submitted to the department head,
or their designee, for approval, which shall not be unreasonably withheld. Mileage
will be paid at the IRS rate for mileage reimbursement. Such rate shall be reviewed
annually and revised as necessary as part of the City’s budget process and shall
be in effect until the new rate is adopted by the City.
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D. UNIFORM ALLOWANCE

1.) The CITY shall pay a uniform allowance to those employees required to wear a
uniform in the amount of six hundred dollars ($600.00) annually, beginning July
2025, to be prorated on each bi-weekly paycheck for the cost of uniform cleaning.
Employees shall not wear such uniform except in the course of City business, in
accordance with the current Transit Supervisor Uniform Policy (Exhibit “C”).

E. SHOE ALLOWANCE

1.) The CITY shall pay a shoe allowance to those employees required to wear safety
shoes in the performance of CITY duties in the amount of two hundred ($200.00)
dollars annually for the purchase of such shoes.

2.) The annual shoe allowance shall be payable the first pay period of each calendar
year. Newly appointed employees in positions so affected will be paid the annual
allowance at the time of hire into the position. If the initial payment is received less
than six (6) months prior to the regular shoe allowance payment date, the
employee will not receive an allowance until the regular payment date of the
following year.

3.) If an employee separates within six (6) months of receiving the annual shoe
allowance, the employee will be required to reimburse the City for half of the
allowance received.

ARTICLE lll. WORK SCHEDULES
SECTION 1. REGULAR SCHEDULES

A. 9/80 WORK SCHEDULE: For the purposes of this Article, City Hall is synonymous
with the City and is defined to include all City Departments and/or operations
regardless of physical location within the City. City Hall shall maintain a 9/80 employee
work schedule as determined by the City:

1.) The 9/80-work schedule is a negotiated work condition that was established based
on the needs of the community, the City, and the employees.

2.) During the City’s regular two-week pay period each employee shall be scheduled
to work a total of nine (9) days for a total of eighty (80) hours work with either a
Monday or a Friday off (9/80 day-off) on the shorter of the two weeks in the pay
period.

B. ALTERNATIVE WORK SCHEDULES

1.) By mutual agreement, a department head and respective department employee
may establish any other alternative work schedule.

2.) The alternative work schedule must maintain or improve the current level of service
and must not have an adverse effect on the functional operations of the department
or the City as a whole.

SECTION 2. CITY HALL HOURS OF OPERATION
A. CITY DETERMINATION OF HOURS OF OPERATION

1.) City Hall hours of operation will be determined by the City to ensure practical levels
of service to the community. The working hours of individual employees may be
adjusted as necessary to ensure such service to the community within a 9/80 work
schedule, subject to the following:
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2.) City management and GMEO agree to work together in good faith to resolve any
issues that may arise from the 9/80 schedule;

3.) Except as directed by the City Council, employee work-schedules shall be adjusted
as necessary to ensure that City Hall will not be closed for more than four (4)
consecutive days, inclusive of any day that City Hall is closed in observance of an
approved holiday.

B. FLOATING-DAY COMPENSATION CREDIT (FC):

1.) If a City Holiday falls on an employee’s customary 9/80 day-off, said employee
shall receive Floating-Day Compensation Credit (FC) on an hour for hour basis for
the actual hours to be compensated.

2.) If an employee is required to adjust their regular day off in order to provide
adequate staff coverage for City operations, the employee will be credited with
Floating-Day Compensation Credit (FC) on an hour-for-hour basis for the actual
hours worked.

3.) FC must be must be used during the fiscal year within which it is earned, otherwise
it will be forfeited.

4.) FC will be shown on the employee’s paystub and shall be credited according to:
Article 1V, Section 11, C.

SECTION 3. TRANSIT OPERATIONS SUPERVISORS
A. SCHEDULE BIDDING

1.) The City shall conduct semi-annual bids. GTrans management may implement
additional bids at any time, when they determine, in their sole discretion, that there
is an operational need.

ARTICLE IV. SUPPLEMENTAL BENEFITS
SECTION 1. EDUCATIONAL REIMBURSEMENT

A. City agrees that all affected employees covered by this MOU, who desire to enroll in
training and/or academic courses at a State of California approved and/or recognized
college or university that may provide the employee with general or specific skills
and/or knowledge that contributes to their ability to perform their current position or
enhances promotional opportunities, shall have their course fees, books, and tuition
paid by the City up to a maximum of $2,500 per affected employee per fiscal year.

B. The procedure and application process for this program shall be established by the
Human Resources Officer and information shall be available in the Human Resources
Office.

C. Such payment shall be in advance of enroliment in such training and/or course subject
to approval of the Human Resources Officer. The maximum allowance per fiscal year
shall not be cumulative if not used within a single fiscal year.

D. Eligibility for this program shall be limited to full-time permanent employees.
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SECTION 2. PROFESSIONAL DEVELOPMENT

A. Allfull-time employees covered by this Agreement eligible to be reimbursed up to three
hundred dollars ($300.00) for professional development through seminars, certificate
programs and/or memberships in professional organizations.

B. In order to qualify for this reimbursement, the professional development program must
be related to the employee’s current responsibilities and/or classification and be
approved by the department head and Human Resources Officer. The parties agree
that approval for this reimbursement shall not be unreasonably withheld.

SECTION 3. RETIREMENT

A. CALPERS CONTRACT: The CITY shall contract with the state California Public
Employees Retirement System (hereinafter referred to as CalPERS) to provide
retirement benefits. The cost of CalPERS Retirement benefits is set by CalPERS and
includes two rates:

1.) The Employer Contribution Rate: CalPERS reviews The Employer rates yearly
and may adjust rates based on actuarial valuation. Members contribute 3% of
compensation towards the Employer Contribution Rate in accordance with
Government Code section 20516(f).

2.) Member (employee) Contribution Rate: Each and every affected employee,
through payroll deduction, pays the full CalPERS Employee Contribution Rate.

(i) Each “Classic Member” through payroll deduction shall pay the total
Member Contribution Rate of 7%.

(i) Each “PEPRA Member” through payroll deduction shall pay the total
Member Contribution Rate, which is subject to change.

B. THE PUBLIC EMPLOYEE PENSION REFORM ACT (PEPRA) implemented new
benefit formulas and final compensation period, as well as new member contribution
requirements for new employees hired on or after January 1, 2013 who meet the
definition of “new member” under PEPRA.

1.) CALPERS ENROLLMENT DATE: Whenever a new employee is hired by the City
their status as a “Classic Member” or “PEPRA Member” will be determined by the
date on which they first became a member of CalPERS (before or on/after January
1, 2013), not by the date of hire by the CITY.

i Employees enrolled into CalPERS prior to January 1, 2013, shall be classified
as “Classic Members” according to the definition established by PEPRA.

i. Employees enrolled into CalPERS for the first time on or after January 1, 2013,
shall be classified as “PEPRA Members” according to the definition established
by PEPRA.

2.) “Pensionable Compensation” (PC), as established by PEPRA, delineates the pay
categories that must be reported to CalPERS as income that contributes to the
calculations of the employee’s retirement benefit. PC must be reported when
earned and paid on the employee’s regular paycheck. Should the payment of any
benefit negotiated herein conflict with this, the CITY shall meet and confer with
notify GMEO prior to modifying how the benefit is to be paid. (§20160, §20636
G.C)
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C. CLASSIC CALPERS MEMBERS

1.) Employees hired by the City who have been enrolled in CalPERS prior to January
1, 2013 are classified as “Classic Miscellaneous Members”. This classification is
a CalPERS determination and shall be applied according to their definition.

2.) “Classic” Miscellaneous Membership benefits per the City’s contract with CalPERS
shall be as follows as applicable by law:

i.  Miscellaneous Member “2 at 55” formula (§21354 G.C.).
ii. 1959 Survivor Benefit Level 3 (§21570 et seq. G.C.).
iii.  One Year Final Compensation (§20042, G.C.).
iv.  Unused Sick Leave Conversion (§20965, G.C.).

v.  Member Contribution Rate 7% of Reportable Compensation (§7522.30
G.C).

D. PEPRA CALPERS MEMBERS

1.) Employees enrolled in CalPERS on/or after January 1, 2013 shall be classified as
‘PEPRA Members”. This classification is a CalPERS determination and benefits
shall be provided according to the PEPRA definition.

2.) A new CalPERS member’s initial member contribution rate will be at least fifty
percent (50%) of the total normal cost rate for their defined benefit

i.  Miscellaneous Member “2% at 62” formula (§75223.20G.C.).
ii. 1959 Survivor Benefit Level 3 (§21570 et seq.G.C.).
ii.  Three Year Final Compensation (§7522.32 G.C.).
iv.  Unused Sick Leave Conversion (§20965, G.C.).
v.  Member Contribution Rate Reportable Compensation (§7522.30 G.C.)

(i) In accordance with Government Code 7522.30, the Member Contribution
Rate is set by CalPERS. CalPERS will review the Member Contribution
Rate once a year and may change the rate based on actuarial valuation.

(i) Per the terms of this MOU, each PEPRA employee, through payroll
deduction, shall pay the PEPRA CalPERS Member Contribution Rate as
set by CalPERS.

E. AB1222 PEPRA EXEMPTION FOR TRANSIT EMPLOYEES: Based on court
decision (State of California v. United States Department of Labor (E.D.Cal. Dec. 30,
2014, Civ. No. 2:13-cv-2069 KJM DAD), transit employees who are compensated
through funds received under federal transit grants shall be classified as follows:

1.) Transit employees hired prior to January 1, 2013 shall be classified as “Classic
Members”.

2.) Transit employees hired January 1, 2013 through December 29, 2014 shall be
classified as “Classic Members” and will retain their classic membership benefits
for this period of time. After December 29, 2014 and going forward, said Transit
employees will be classified as “PEPRA Members”.

3.) Transit employees hired on or after December 30, 2014 shall be classified as
“‘PEPRA Members”.
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SECTION 4. HEALTH INSURANCE
A. COMPREHENSIVE HEALTH PLAN

1.) The City shall provide a comprehensive health benefit plan, including medical,
hospitalization, dental, optical, and prescription, to all affected employees and their
dependents.

2.) The City shall meet and confer with GMEO prior to implementing benefit changes
in the approved plan.

B. INTERNAL SERVICE FUND (ISF)

1.) The City shall maintain an Internal Service Fund (ISF) for all premiums due and
payable on a monthly basis by the City and employee contributions made pursuant
to this MOU. All interest income produced by the ISF balance shall remain in the
account and available for this exclusive use.

C. COST OF HEALTH INSURANCE (RATE)

1.) The City will pay the two-party premium for coverage of employee plus one (1)
dependent. This amount will be paid to the approved health insurer or into the ISF
for exclusive use in the ISF program.

2.) Employees with family coverage (i.e. two or more dependents) shall make co-
payments covering any differential in premium costs to the City for such coverage.
Before requiring employee contributions, the City shall initiate a “Section 125” plan
allowing employees to utilize pre-tax dollars for their contributions. Coverage will
cease upon non-payment of premium or if payment is not received in a timely
manner. The City will provide affected employees with a sixty (60) days’ notice and
grace period to cure prior to exercising the discretion to terminate coverage.
Premiums may be paid from Catastrophic Leave Donations applied to employee.

3.) Employees who are on an approved, protected leave will receive City-paid health
benefit. Employer-paid health coverage will cease upon exhaustion of protected
leave and employee is on unprotected, unpaid leave of absence.

D. POST-RETIREMENT HEALTH INSURANCE COVERAGE

1.) Any affected employee who retires and meets the minimum requirements listed
below shall receive and continue to receive after the term of this MOU, paid health
insurance for such retired employee and his/her dependents. The amount of the
City’s contribution shall be set at the same level as the amount set for active
employees. Any required co-payment for active employees will also be required
for retirees. This benefit shall accrue to the spouse upon the death of an employee
who is insured under this provision.

2.) CLASSIC CALPERS MEMBERS: Upon simultaneous retirement from the City
and from the CalPERS Retirement system, a full-time “Classic” employee who has
reached the age of fifty-five (55) shall continue to receive City paid health
insurance based on the following terms of eligibility and level of City payment for
the benefit:

i.All full-time Classic employees hired prior to March 15, 2000 shall be eligible for
City paid health insurance for the employee and their spouse if they have at
least thirteen (13) years of full-time City service.
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ii.For all full-time Classic employees hired between March 15, 2000 and December
31, 2008, with a minimum of thirteen (13) years of full-time City service the cost
of the employee coverage shall be paid by the City with the cost of such
insurance for spousal coverage paid by the employee at a rate of one-hundred
seventy-five dollars ($175) per month.

ii.  For all full-time Classic employees hired on or after January 1, 2009, with a
minimum of thirteen (13) years of full-time City service, the cost of the
employee coverage shall be paid by the City with the cost of such insurance
for spousal coverage shall be set at a base rate of two hundred and fifty dollars
($250) per month.

(i) This rate shall be adjusted annually upwards or downwards at the
beginning of each Health Plan Year by half of the percentage change in the
City’s contribution to the Health Insurance Plan compared to the prior year
with the first rate adjustment in February 2009.

(i) At no time should the retiree’s cost exceed 50% of the City’s actual cost.

3.) All full-time Classic employees hired on or after July 1, 2021 who meet the
minimum requirements listed below shall receive the allotted health insurance
coverage for the retired employee based on the City’s self-funded health insurance
plan rate for single party premium.

(i) Twenty (20) years of full-time service with the City receives seventy-five

percent (75%) of the single party rate; or
(i) Twenty-five (25) years of full-time service with the City receives one-
hundred percent (100%) of the single party rate; and

(iii) Age fifty-five (55) years for full CalPERS service retirement; and
(iv) Retiree coverage for this tier shall terminate upon the date retiree
becomes Medicare eligible or death of retiree, whichever occurs first.

4.) PEPRA CALPERS MEMBERS: Upon simultaneous retirement from the City and
from the CalPERS Retirement system, a full-time “PEPRA” employee hired on or
after January 1, 2013 who has reached the age of sixty-two (62) shall continue to
receive City paid health insurance based on the following terms of eligibility and
level of City payment for the benefit:

(a) For any full-time PEPRA employee hired on or after January 1, 2013, the City
shall pay its premium contribution toward health insurance of such full-time
PEPRA employee who upon retirement has reached the age of 62 years, has
at least twenty (20) years of service. with the city, and actually commences to
receive CalPERS retirement benefits.

(i) The cost of spousal coverage shall be $250 per month. This rate shall be
adjusted downward or upward annually by half of the City’s percentage
change compared to the prior plan year. This rate adjustment shall be
effective for Plan Year beginning 2019.

(ii) At no time should the retiree’s cost exceed 50% of the City’s actual cost.
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(b) All full-time PEPRA employees hired on or after July 1, 2021 who meet the
minimum requirements listed below shall receive the allotted health insurance
coverage for the retired employee based on the City’s self-funded health
insurance plan rate for single party premium.

(i) Twenty (20) years of full-time service with the City receives seventy-five
percent (75%) of the single party rate; or

(i) Twenty-five (25) years of full-time service with the City receives one-
hundred percent (100%) of the single party rate; and

(iii)) Age sixty-two (62) years for full CalPERS service retirement; and

(iv) Retiree coverage for this tier shall terminate upon the date retiree becomes
Medicare eligible or death of retiree, whichever occurs first.

E. MEDICARE: Any such retired employee who becomes eligible for coverage under
Medicare and/or comparable governmental program shall thereupon no longer receive
the full benefits available under the City’s Health Insurance Plan but instead shall
receive, at the City’s expense, supplemental health insurance coverage equal to the
difference between the coverage available under the City’s Plan and the coverage
available through Medicare and/or comparable governmental program.

F. COBRA: Any covered employee who retires from the City, or otherwise honorably
separates from City service with less than the minimum requirements specified in
Section D. of this Article shall be offered the opportunity to continue his/her
participation in their group health insurance in effect at the time of such separation as
provided for in the Consolidated Omnibus Reconciliation Act (COBRA). The cost of
such participation by such separated employee shall be borne by the employee and
paid directly to the health insurance carrier.

G. INDUSTRIAL DISABILITY: In addition to the rights provided in COBRA, all covered
employees who retire from the City on industrial disability with less than the minimum
requirements specified in Section D above shall be offered the opportunity to continue
their participation in the group health insurance in effect at the time of such separation.

1.) The cost of such participation shall be borne by the retiree, and the premium shall
be the same as the group composite rate (or the applicable rate of the multi-rate
structure) in effect when each premium payment is due. The premium shall be
paid directly to the City. Coverage will cease upon non-payment of premium or if
payment is not received in a timely manner.

2.) This benefit shall accrue to the spouse upon the death of such retiree who is
insured under this provision. Coverage under this provision will cease if the retiree
becomes eligible for another group health insurance plan through another
employer or upon non-payment of premium or if payment is not received in a timely
manner.

3.) Should the City’s group health insurance carrier no longer permit continuation, the
City shall be under no obligation to continue allowing disability retirees to make
self-payment to the City. In each of these instances, the retiree shall receive those
benefits provided for in the COBRA.
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SECTION 5. WELLNESS STIPEND

A. Effective July 1, 2025, All affected employees will receive a wellness stipend of up to
seven hundred-fifty dollars ($750.00) per fiscal year to use towards wellness related
programs such as the cost of physical examinations by a doctor of the employee’s
choice, smoking cessation, diabetes management programs, weight loss programs,
preventative health screenings, stress management programs, gym memberships,
fitness trackers, and recreational activities that promote health and mental wellness.,
in accordance with the Wellness Stipend Policy. The Human Resource Officer and/or
designee shall determine whether items not listed in the Policy are permissible uses
of the wellness stipend. This amount shall be cumulative to a total of one thousand
five hundred dollars ($1,500) every two years.

B. Use of the wellness stipend is conditioned upon the employee providing acceptable
proof of participation in a wellness program, in accordance with the Wellness Stipend
Policy (Exhibit “D”).

SECTION 6. LIFE INSURANCE

A. In addition to the respective amount of salary or compensation herein provided, all
affected employees covered under this MOU shall be provided Term Life Insurance in
an amount equal to one and one-half (1-1/2) times the actual annual salary of the
covered employee.

B. Inlieu of term life insurance equal to one and one-half (1-1/2) times their actual annual
salary; affected employees may elect to convert the term life to a Universal life policy.
The premium amount paid by the City shall be equal to the amount of the term life
insurance premium.

SECTION 7. STATE DISABILITY INSURANCE (SDI)

A. City will reimburse affected employee for the cost of State Disability Insurance, up to
the limits set by law, for each employee who qualifies for such benefit program.

SECTION 8. WORKERS’ COMPENSATION

A. The City will pay 90% of full salary in lieu of temporary disability payments for all full-
time employees covered herein for leave of absence due to injury arising out of and in
the course of employment as follows:

1.) Sixty (60) calendar days off for every year of full-time employment with the City, to
a maximum of twelve (12) months.

2.) Employees who are on industrial injury leave with pay as a result of an injury or
illness out of and occurring in the course of his/her employment with the City, shall
continue to accrue longevity, vacation, sick leave, holidays and all such other
benefits as set forth in this MOU the same as if they have been present for duty.
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SECTION 9. EMPLOYEE SICK LEAVE

A. Sick Leave Earned: Ten (10) hours of paid sick leave shall be earned for each
calendar month or major fraction thereof of employment by all full-time probationary
and permanent employees and shall be credited to the employee based on the
employee’s pay rate at the time the sick leave is earned.

B. Sick Leave Used: Sick leave used (i.e. days/hours off work on sick leave status) shall
be at the employee’s rate of pay at the time the sick leave is used. The employee
shall continue to accrue sick leave at his/her rate of pay at the time that the sick leave
is earned, unless an employee has exhausted their protected leave.

C. Conversion of Sick Leave: Subject to the limitations on conversion contained in
Article Il Section 2.B hereof:

1.) All unused sick leave shall accrue from year to year on an unlimited basis except
that after five (5) years of continued service, an employee may convert unused
sick leave to cash or time off, subject to the following conditions:

2.) The time off option shall be at the employee’s discretion with the approval of the
department head. The value of the conversion, whether into cash or time off, will
be calculated at 50% of the hourly rate. To comply with Internal Revenue Service
(IRS) constructive receipt rules under IRS Code Section 451, any election to
convert accrued hours to cash or other compensation must be made in the
calendar year prior to the calendar year in which the employee will earn the
benefits.

3.) No conversion shall be made until the employee has accrued more than ninety-six
(96) hours of unused sick leave, nor shall any conversion be permitted which will
reduce the amount of hours accrued below ninety-six (96) hours.

4.) Any employee who meets the above conditions may convert not more than sixty-
four (64) hours sick leave in any one calendar year. Employees who have used
less than one scheduled workday of sick leave in any one year and meet the above
conditions may convert not more than eighty (80) sick leave hours in any twelve
(12) month period. The exception to the annual conversion shall be in the event of
termination, retirement, or death.

D. Conversion of Sick Leave at Time of Separation from City Service

1.) Conversion at Separation: Upon separation from the City, and completion of at
least five (5) years of service, employees may be paid at the rate of fifty percent
(50%) for up to seven-hundred-twenty (720) accrued hours of sick leave.
Employees shall be denied sick leave payoff when leaving the City, only if they
were either:

(a) Terminated for cause, or
(b) Resigned in lieu of termination

2.) Such payment shall be made at the employee’s pay rate at the time of
separation. That is:

i.If an employee has seven-hundred-twenty hours (720) or more accrued, payment
shall be for three-hundred-sixty (360) hours.

ii.If an employee has less than seven-hundred-twenty hours (720) accrued, payment
shall be at half of the employee’s accrual at the time of separation.
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3.) Conversion at Retirement: Upon simultaneous retirement from the City and from
CalPERS, employees shall have the option of applying unused sick leave to their
CalPERS account up to the limits set by CalPERS. The conversion rate will be at
the employee’s pay rate at the time of retirement.

4.) Reinstatement to Full-Time Service: Any permanent, full-time employee who is
reinstated pursuant to the City Personnel Rules and Regulations shall be entitled
to have restored to them any previously earned and unused sick leave not
previously paid for pursuant to this MOU. Such reinstatement shall be at full value
at the rate of pay at the time of separation.

5.) The freeze on converting unused sick leave to cash is rescinded.

SECTION 10. FAMILY LEAVE BENEFITS
A. Family Sick Leave is a negotiated benefit for eligible full-time employees.

1.) A full-time permanent employee may use accrued sick leave hours up to a
maximum of sixty (60) hours in any one calendar year when the employee’s
presence is required elsewhere because of sickness or disability of members of
the employee’s immediate family.

2.) Immediate family shall be defined as the employee’s spouse, child, parent, sibling,
grandparent, grandchild, parent-in-law, , sibling-in-law,, legal guardian or
registered domestic partner. An employee may designate one additional person to
care for using family sick leave per 12-month period at the time the employee
requests family sick leave.

B. Family Medical Leave Act (FMLA) and California Family Rights Act (CFRA)

1.) The City shall comply with the provisions of the FMLA and CFRA and any
subsequent amendments to such.

2.) The FMLA and CFRA statues shall supersede and be implemented in lieu of any
MOU language or City policy or practices that provides a lesser benefit.

3.) Before the issuance of any administrative directive pertaining to leaves under
FMLA and CFRA the City agrees to consult with GMEO regarding the impact of
such directive on affected employees covered by this MOU.

C. Maternity and Paternity Leave

1.) The department head with the concurrence of the Human Resources Officer may
request a written certification from a competent medical authority that a pregnant
employee is medically able to perform the duties of the employee’s position without
risk to self, unborn child or potential liability to the City.

2.) Should the pregnant employee be required to be off work for medical necessity
their leave time shall be charged in compliance with applicable FMLA and CFRA.
The employee shall be reinstated in the position held at the time such leave was
granted consistent with the provisions of FMLA and CFRA. Failure to return to
work at the expiration of the approved leave of absence will constitute grounds for
termination.
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3.

1)

2))

5.)

1)
2)
3.
4)
5.)
6.)
7))
8.)
9.)

A permanent employee shall be granted a leave of absence in accordance with
FMLA to bond with a newborn, or placement of an adopted or foster child and be
reinstated in their position held at the time such leave was granted according to
the provisions of FMLA. Should both parents work for the City both employees
shall qualify for such leave. Failure to return to work at the expiration of the
approved leave of absence will constitute grounds for termination.

D. Bereavement Leave (Death-In-Family)

In the event of a death of a member of the immediate family, immediately after
such death has occurred an employee may be absent without loss of pay for five
(5) workdays based on the employee’s regular work schedule.

If family circumstances necessitate, the employee may request in writing that
Bereavement Leave be deferred to a later specified date. The employee shall
submit the request in writing to the department head stating the reason such
accommodation is needed, i.e. to accommodate out of state services for the
deceased or other circumstances related to the loss of the family member, and the
future date that such leave is expected to be taken.

If needed and approved by the department head, five (5) additional leave days
chargeable to sick leave may be taken along with the scheduled bereavement
leave.

Immediate family shall be defined for this purpose to include the employee’s
spouse, child, parent, sibling, grandparent, , grandchild, parent-in-law, , sibling-in-
law, , legal guardian or registered domestic partner.

As soon as possible considering the circumstances, the employee shall submit to
the department head the name of the deceased, date of death and relationship to
the employee. The department head shall forward such information to the Human
Resources Officer for inclusion in the employee’s personnel record. Unless
otherwise requested by the employee, the Human Resources Officer shall see that
the deceased family member is remembered in memoriam at the closing of the
next City Council meeting.

SECTION 11. HOLIDAYS
A. CITY HOLIDAYS: All affected employees shall have the following paid holidays off:

New Year’'s Day: January 1 or the first regular City Hall workday of the year;
Martin Luther King Jr. Birthday: Third Monday of January;

Presidents Day: Third Monday of February;

Juneteenth: June 19;

Memorial Day: Last Monday of May;

Independence Day: July 4;

Labor Day: First Monday of September;

Veterans Day: November 11;

Thanksgiving Day: Fourth Thursday of November;

10.) Friday after Thanksgiving Day;
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11.) Christmas Eve: December 24;
12.) Christmas Day: December 25; and

13.) New Year’'s Eve: December 31.

B. SATURDAY/SUNDAY HOLIDAYS: If a scheduled holiday falls on a Saturday, City
Hall will be closed the Friday prior to the holiday; if the holiday falls on a Sunday, City
Hall will be closed the Monday after the holiday. Any exceptions to this shall be
determined by the City based on practical levels of service to the community.

C. ADJUSTED HOLIDAY HOURS/FLOATING-DAY COMPENSATION CREDIT (FC)

1.) If a Holiday falls on an employee’s regular 9/80 day-off, as described in Article .
Section 2, B. hereof, the employee will be credited with Floating-Day
Compensation Credit (FC) on an hour for hour basis for that day. Based on City
Hall operating hours under the 9/80 Plan, FC when earned will be credited as
follows:

i.If the holiday falls on a Monday, Tuesday, Wednesday or Thursday, nine (9)
hours of FC will be credited;

ii.If the holiday falls on a Friday, eight (8) hours of FC will be credited.

2.) Should City Hall hours of operation change, the number of hours of FC credited
under this circumstance shall be adjusted accordingly so that FC is credited on an
hour for hour basis.

3.) FC earned because of the employee’s regular 9/80 day-off shall be used within the
fiscal year earned or be forfeited on July 1 of the following fiscal year.

4.) With the approval of the department head, Floating-Day Compensation hours may
be taken as the employee desires with Department Head approval and may be
taken in any hour or partial hour amount and in combination with any other accrued
leave type.

D. FLOATING HOLIDAY (FH)

1.) In addition to the thirteen (13) scheduled holidays, each January 1st represented
employees shall be credited with twenty (20) hours of Floating Holiday time.

2.) Such FH shall be used within the calendar year or be forfeited.

3.) With the approval of the department head, Floating Holiday hours, may be taken
as the employee desires with the department heads approval and may be taken in
any hour or partial hour amount and in combination with any other leave type.

SECTION 12. VACATION
A. VACATION EARNED

1.) Effective the first full pay period in July 2025, Affected employees who have
completed the following years of service shall receive vacation benefits per month
or major fraction thereof. Earn rates shall become effective on the employee’s
anniversary date as follows:
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B.

Completed Service From Date of | Hours Earned Total Hours
Hire (DOH) Per Month Earned Annually
From DOH 10.00 120
5 years of service 14.00 168
10 years of service 16.50 198
15 years of service 18.25 219

2.) Vacation time shall be available for use immediately after it has been earned;
provided however that new City employees may not use vacation time until after
such employee has successfully completed their probationary period and been
granted permanent status.

3.) When an employee permanently separates from service with the City, they shall
receive compensation equal to the full value of all unused and accrued vacation
time based on their then current regular base compensation. This shall likewise
apply in the case of death of the employee in which event the amount shall be paid
to the legally recognized beneficiary of the estate of the deceased. “Regular Base
Compensation” shall mean the employee’s regular base salary as provided for in
Article 1l of this MOU.

4.) The employee, subject to approval by the department head or the City Manager,
shall determine the time of taking vacations. In the event of conflict between two
or more employees’ vacation requests within a department or a classification, the
principle of seniority shall govern.

5.) Periods of absence from work because of sickness or other reasons mutually
agreed upon during the employment term shall be considered as time worked in
computation of the vacation credit. Employees shall also continue to earn and
accrue vacation time credit during paid legal holidays or when they are on vacation
or jury service.

6.) Accrued vacation leave balances shall appear on the employee’s regular pay
statement.

VACATION ACCRUALS

1.) An employee’s accrued vacation hours may roll over into the succeeding calendar
year. Effective the second pay period in March 2026, the maximum vacation
accrual is 550 hours.

Until the first pay period in March 2026, employees who have accrued more than
400 hours of vacation may elect to have their vacation accruals paid down to an
amount of their choice between 550 hours and 400 hours. Employees can elect to
receive the cash out in December 2025 and/or March 2026. The cash-out shall be
at the employee’s rate of pay at the time of the cash-out.

a) Beginning the second pay period in March 2026, a hard vacation cap of 550
hours will be implemented.

2.) It shall be the employee’s responsibility to monitor personal leave accruals and to
maintain such accruals within the limits agreed to in this MOU.
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3.) Effective March 2026, once an employee hits the maximum accrual amount, the
employee shall cease to accrue vacation leave until the employee reduces his/her
accrued leave balance to an amount below the maximum accrual level.

C. VACATION BUY-BACK

1 .)On or before the pay period which includes December 15 of each calendar year,
an employee may make an irrevocable election to cash out accrued vacation (in
whole hour increments) which will be earned in the following calendar year at the
employee’s base rate of pay. Such cash-out shall be subject to the following
conditions:

a) Employees with twenty or more years of full-time service with the City may
cash out up to one-half the annual vacation accrual that will be earned in
the following calendar year, provided the employee has used the same or
more vacation leave.

b) Employees may cash-out up to 80 hours of their vacation accrual that will
be earned in the following calendar year.

2.) On the pay day for the pay period that includes Thanksgiving in the following year,
the employee will receive cash for the amount of vacation the employee irrevocably
elected to cash out in the prior year, provided the employee still has a minimum of
120 hours of accrued vacation remaining after the cash out. If, however, the
employee’s vacation leave balance would result in less than 120 hours remaining
after the cash out, the employee will receive cash for the amount of leave above
120 hours that the employee has accrued at the time of the cash out.

3.) The maximum vacation accrual pay-off upon separation from the City of Gardena
after July 1, 2025 shall be 550 hours.

SECTION 13. BILINGUAL BONUS PAY

A. Employees, whose use of a language other than English is of significant benefit to the
operations of the department and the City as determined by the department head and
the Human Resources Officer, shall receive bilingual bonus pay subject to the
following rules:

1.) To qualify for Bilingual Bonus pay, an employee must have completed probation
and successfully passed a language proficiency test that is job related to thier
duties and responsibilities. The test need not be written, but may test verbal skills
in communication with non-English speaking persons.

2.) The Human Resources Officer may require that a qualified employee re-test and
successfully pass an annual language proficiency test in order to remain eligible
for the Bilingual Bonus.

3.) The Human Resources Officer shall determine the languages which shall qualify
and the specific tests to be given to certify eligibility.

B. Bilingual Bonus shall be paid at the rate of thirty-one dollars ($31.00) per pay period
as long as the employee is eligible for this bonus.
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SECTION 14. PER DIEM

A. Affected employees covered under this MOU shall receive, a per diem in accordance
with the current Travel Policy (Exhibit “E”).

The City agrees to meet and confer with GMEO regarding any changes to the Travel
Policy that may impact GMEO members.

SECTION 15. JURY DUTY

A. Any affected employee who is summoned for jury service at any court during regularly
scheduled hours of work will continue to receive regular compensation while on jury
service.

ARTICLE V. GRIEVANCE PROCEDURE AND FACT-FINDING
SECTION 1. DEFINITIONS

A. The procedure set forth herein shall be used to resolve any grievance for which no
other methods or solution are provided by law.

B. A grievance is defined as a complaint by one or more employees concerning the
application or interpretation of ordinances, resolutions, personnel rules and
regulations, policies, practices, procedures, or this MOU affecting the employee’s
wages, hours and working conditions.

C. The grieving employee(s) may be represented by an attorney, GMEO, or both, at the
formal stages of the grievance procedure.

D. The time periods set forth in this procedure are mandatory, unless the grieving
employee and the City waive such time period(s) by mutual written consent.
Employees shall not be retaliated against for using these grievance procedures.

SECTION 2. PROCEDURES
A. EMPLOYEE RESPONSIBILITY

1.) In any instance of grievance, the grieving employee(s) shall first make efforts to
resolve such grievance with their immediate supervisor or the department head.

2.) In the event such are not productive of a mutually satisfactory solution, the grieving
employee(s) and/or GMEO representative may reduce the complaint to writing.

3.) Said complaint shall set forth all the facts necessary to the understanding of the
issues involved.

4.) The complaint shall be signed by the employee(s) and shall be submitted in three
(3) copies to the employee’s immediate supervisor or department head.

B. INVESTIGATION AND FACT-FINDING

1.) The supervisor or department head shall hold a meeting with the aggrieved
employee(s).
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2.) The department head will make such investigation of the facts and issues as
deemed necessary and upon reaching a conclusion, and within five (5) working
days of receipt of the grievance statement, shall reply in writing, stating their
determination. Two (2) copies of such reply shall be made, one of which shall be
transmitted to the employee(s), and the other retained by the department head.

3.) The use of the fact-finding step by GMEO shall be elective and may be bypassed
if the affected employee or GMEO desire to do so.

C. SUBMISSION OF COMPLAINT TO HUMAN RESOURCES OFFICER

1.) If the employee(s) wishes to process the grievance beyond the department level,
the employee(s) shall, within ten (10) working days of the receipt of the department
head’s determination, so notify the department head. The department head shall
immediately submit to the Human Resources Officer two (2) copies of the
employee’s original grievance complaint and the department head’s determination.

2.) The Human Resources Officer shall, without delay, arrange a meeting with GMEO
representative and the employee(s). At such meeting, discussion shall be limited
to the issues raised in the grievance complaint, and an earnest effort shall be made
at a satisfactory resolution of the complaint.

(a) Such notes and memoranda as the Human Resources Officer deems required,
shall be made of the substance of the issues and conclusions and findings of
the meeting.

(b) The conclusions and findings of this meeting shall be reduced to writing and
shall be final, except that in cases which involve the alleged violation of this
MOU, the City’s Personnel Rules and Regulations, ordinances, resolutions,
policies and procedures, GMEO may, within ten (10) working days, request
submission of the issue to an impartial arbitrator who shall ascertain the facts
and make a recommendation which shall not be binding on either party.

D. SUBMISSION OF COMPLAINT TO AN ARBITRATOR

1.) The fees and expenses of the arbitrator shall be borne equally by the parties with
the arbitrator selected as follows:

(@) GMEO may request a panel of five (5) arbitrators from the California State
Conciliation and Mediation Service.

(b) Upon receipt of the names, the first party to strike a name shall be determined
by lot; thereafter each party shall alternately strike names until only one (1)
name remains; that individual shall be the arbitrator.

2.) The arbitrator shall determine the facts in a manner mutually agreed upon and
shall, within thirty (30) calendar days submit their findings and recommendations
to the parties.

3.) Within ten (10) calendar days of the receipt by the parties of the arbitrator’s findings
and recommendation, the City Manager shall review the grievance in its entirety
and render a decision to GMEO.

4.) Should the findings and determination of the City Manager not satisfy GMEO, the
grievance may then be referred to the City Council for final determination in
accordance with this Article.
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B.

SUBMISSION OF COMPLAINT TO THE CITY COUNCIL

1.) A complaint, which is requested to be submitted to the City Council, shall be
submitted by the Human Resources Officer at the next regularly scheduled
meeting of the City Council.

2.) The decision of the City Council shall be final.

ARTICLE VI. MISCELLANEOUS
SECTION 1. DUES DEDUCTION
A.

GMEO shall provide a list of employees who are members of GMEO and who
has authorized dues deductions.

GMEO will provide the City with a list of GMEO members who have provided
written authorization for payroll dues deductions to GMEO. The City agrees
to deduct from the net amount due each pay day the monthly dues of each
employee in the list. If there are any changes to the list, GMEO will provide
the City with an updated list.

GMEO shall indemnify, defend and hold the City harmless from any and all
claims, demands, or suits, or other action arising from the organizational
security provisions contained herein, including, claims for deductions made in
reliance on GMEQ’s representations and certifications regarding valid written
employee dues deduction authorizations

SECTION 2. NEW EMPLOYEE ORIENTATION

City will provide GMEO with 10 calendar days advanced notice, or as soon as
practicable, of all new employee orientations within the bargaining unit. GMEO
will select its representative to meet with the new employee, outside of the
presence of a City representative, at the completion of the City orientation.
When selecting its representative, GMEO will make reasonable efforts to
minimize disruption to department operational needs.

SECTION 3. EMPLOYEE RELATIONS AND TIME-OFF FOR AGENCY BUSINESS
A.

GMEO authorized representatives shall be allowed reasonable time off without loss of
pay to prepare for and attend negotiation sessions, to attend GMEO membership
meetings, and to participate in grievance and disciplinary action appeal hearing, etc.

In addition to the above, authorized GMEO representatives shall collectively receive a
total of no more than two-hundred-eighty (280) hours per calendar year of GMEO time-
off without loss of pay in order to prepare for grievance and disciplinary proceedings,
and to attend conferences, seminars, workshops, etc.

Advance notice of the need for time off under this Article shall be given to the
Department Head at least twenty-four (24) hours prior to use of such time.

If it is not possible for GMEO representative desiring the time off to give such advance
notice or in the absence of the Department Head, they must receive express
authorization from the Human Resources Officer for such time.

The City shall make available to GMEO a meeting room for membership and/or Board
meetings as may be necessary from time to time.
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SECTION 4. CITY RIGHTS

A. During the term of this MOU, the City shall have the exclusive right to determine the
mission of its constituent departments, commissions and boards; set standards of
service; direct its employees; take disciplinary action for cause; maintain the efficiency
of governmental operations; determine the methods, means and personnel by which
government operations are to be conducted; take all necessary actions to carry out its
mission in emergencies; exercise complete control and discretion over its organization
and the technology of performing its work, and determine the procedures and
standards of selection for employment and promotion, provided.

B. However, the exercise of such rights does not preclude affected employees or their
representatives from meeting and conferring with the City or filing grievances about
the consequences that decisions in these matters may have on wages, hours and
other terms and conditions of employment.

SECTION 5. NONDISCRIMINATION, EQUAL OPPORTUNITY, AFFIRMATIVE ACTION

A. The City and GMEO agree that both parties have a crucial role in the development
and implementation of equal employment opportunities. Both parties mutually accept
the responsibility for carrying out these provisions.

B. The parties agree to cooperate actively and positively in supporting the concept of
affirmative action designed to accomplish equal opportunity for all employees and to
seek and achieve the highest potential and productivity in employment situations.

C. The City and GMEO agree to provide encouragement, assistance and appropriate
training opportunities so that all employees may utilize their abilities to the fullest
extent.

D. The City will exert every effort possible to encourage upward mobility of employees
now at lower grade levels so that they may work at their fullest potential.

SECTION 6. CONFLICT OF MOU AND RESOLUTION

A. The parties understand and agree that the City’s Personnel Rules and Regulations,
adopted by Resolution #4171 and as may be amended, shall continue in effect, except
as modified herein with respect to affected employees covered under this MOU.

B. In the event of proposed changes to said Rules and Regulations, GMEO shall be
advised, for the purpose of enabling the City and GMEO to meet and confer as soon
as possible with respect to any such proposed changes.

C. The parties further agree that at no time shall any proposed changes to said Rules
and Regulations affecting employees covered under this MOU be adopted or acted
upon without first having the parties meet and confer.

SECTION 7. BINDING UPON SUCCESSORS

A. This MOU shall be binding upon any other employee organization, which, during the
term of this MOU, succeeds as GMEO as the recognized employee organization to
represent the employees covered by this MOU.

SECTION 8. TERM OF AGREEMENT AND REOPENERS
A. The term of this MOU shall be July 1, 2025 to June 30, 2029.
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B.

In recognition of the intent of the Preamble of this MOU, the City and GMEO agree to
meet and confer if any condition arises that substantially impacts the City’s continued
financial stability and to work together to ensure the continuous delivery of quality
public services while protecting employee salaries and benefits to the highest extent
possible.

During the term of this agreement, should the City provide the Bus Operator
Bargaining Unit with a COLA that is greater than the COLA provided to GMEO in this
Agreement for the relevant fiscal year, then the City agrees, upon GMEO’s request, to
reopen this Agreement for the limited purpose of meeting and conferring on increasing
COLAs for GTrans employees. Any change to COLAs can only be made by mutual
agreement of the parties.

SECTION 9. OTHER ITEMS
A. Other issues within the scope of bargaining, including, but not limited to, determination

of appropriate survey cities, merit increases and incentive options, leave schedules,
salary surveys, retirement options and other benefits may be negotiated separate from
the terms of this MOU.

Should the parties subsequently agree to additional language changes on any matter
that will further future negotiations, such language shall be adopted as an addendum
to the ratified MOU and incorporated into the MOU at the appropriate time.

ARTICLE VII. IMPLEMENTATION

SECTION 1. ADOPTION OF RESOLUTION: Following ratification of this MOU by
GMEO and the City, its terms and conditions shall be implemented by appropriate resolution
or other lawful action adopted of the City Council.

SECTION 2. AMENDMENTS TO MOU: The City and GMEO shall continue to work to
further clarify all definitions, references, and language within this MOU to facilitate
understanding and implementation of agreed upon terms and shall document any subsequent
agreement by separate letter, amendment or revised MOU as determined by the parties.
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CITY OF GARDENA (CITY)

By: Twsha (urda, Mayer

TASHA CERDA, Mayor

ATTESTED:

MINA SEMENZA, City Clerk

EXECUTED by and between the parties on this 28th day of October, at Gardena, California.

GARDENA MANAGEMENT
EMPLOYEES ORGANIZATION (GMEO)

By: “Kw&n Q\MW\M
KEVIN THOMAS, GMEO President

Lageth Dircio
LIZETH DIRCIO, GMEO Secretary

By:

APPROVED AS TO FORM:

By: Mm

CARMEN VAZQUEZ, City Attorney
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EXHIBIT “A”
CLASSIFICATION AND COMPENSATION PLAN - as of July 6, 2025

EXHIBIT A is hereby amended concurrently with any adopted amendments to the City Classification
and Compensation Plan, applying all pay category adjustments referenced in this MOU.

Positions Grade Steps
w1 o *g* 4 *g* *G*
Administrative Management Analyst | 118 7,715 8,101 8,506 8,931 9,378 9,847
Administrative Management Analyst Il 120 8,106 8,511 8,937 9,384 9,853 | 10,346
Administrative Services Manager 126 9,401 9,871 10,365 | 10,883 | 11,427 | 11,998
Community Development Manager 126 9,401 9,871 10,365 | 10,883 | 11,427 | 11,998
Economic Development Analyst 108 6,026 6,327 6,643 6,975 7,324 7,690
Economic Development Manager 126 9,401 9,871 10,365 | 10,883 | 11,427 | 11,998
Equipment Maintenance Superintendent 128 9,877 10,371 | 10,890 | 11,435 | 12,007 | 12,607
Facilities Maintenance Supervisor 122 8,516 8,942 9,389 9,858 | 10,351 | 10,869
Family Child Care Manager 126 9,401 9,871 10,365 | 10,883 | 11,427 | 11,998
FCC Therapist/Trainer Il 132 10,902 | 11,447 | 12,019 | 12,620 | 13,251 | 13,914
Finance and Administrative Services Mgr. 128 9,877 10,371 10,890 | 11,435 | 12,007 | 12,607
Fleet Maintenance Supervisor 119 7,907 8,302 8,717 9,153 9,611 10,092
Information Technology Manager 130 10,376 | 10,895 | 11,440 | 12,012 | 12,613 | 13,244
Park Maintenance Superintendent 130 10,376 | 10,895 | 11,440 | 12,012 | 12,613 | 13,244
Plan Check Engineer 131 10,636 | 11,168 | 11,726 | 12,312 | 12,928 | 13,574
Principal Civil Engineer 138 12,642 | 13,274 | 13,938 | 14,635 | 15,367 | 16,135
Public Works Superintendent 133 11,173 | 11,732 | 12,319 | 12,935 | 13,582 | 14,261
Recreation & Human Services Manager 126 9,401 9,871 10,365 | 10,883 | 11,427 | 11,998
Recreation Program Administrator 130 10,376 | 10,895 | 11,440 | 12,012 | 12,613 | 13,244
Revenue and Purchasing Manager 130 10,376 | 10,895 | 11,440 | 12,012 | 12,613 | 13,244
Senior Administrative Analyst 124 8,948 9,395 9,865 10,358 | 10,876 | 11,420
Senior Planner 122 8,516 8,942 9,389 9,858 | 10,351 | 10,869
Street Maintenance Superintendent 130 10,376 | 10,895 | 11,440 | 12,012 | 12,613 | 13,244
Transit Administrative Supervisor 119 7,907 8,302 8,717 9,153 9,611 10,092
Transit Training and Safety Manager 124 8,948 9,395 9,865 10,358 | 10,876 | 11,420
Transit Training and Safety Supervisor 119 7,907 8,302 8,717 9,153 9,611 10,092
Transportation Administrative Manager 126 9,401 9,871 10,365 | 10,883 | 11,427 | 11,998
Transportation Operations Supervisor 117 7,526 7,902 8,297 8,712 9,148 9,605
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EXHIBIT “B”
LAYOFFS AND RECALL PROCEDURES

SECTION 1. REDUCTION IN WORKFORCE

A

Sixty (60) days prior to the implementation of this section, the CITY will notify GMEO of
the CITY’s intent. During the 60-day period prior to the required 30-day notice, the CITY
and GMEO will meet to discuss voluntary separation incentive programs and other
alternatives to layoffs.

DESIGNATING POSITIONS FOR LAYOFF - The City shall designate the positions for
layoff by classification and Department.

ORDER OF LAYOFF —When a position is to be designated for layoff, the order of layoff

shall be as follows:

1. Permanent employees shall be laid off in inverse order of seniority in each
classification. For the purposes of layoff, seniority is defined as the length of total
service in all classifications as a permanent City employee, including
probationary and non-probationary status, but not including time served as a
temporary employee.

In the event of a tie, the City will review the employees’ most recent annual performance
evaluations. The employee with the lower overall rating on the most recent annual
performance evaluation shall be laid off first. If all the ratings are equal, then priority shall
be determined by a flip of a coin, performed in the presence of a representative of the City
and GMEO.

WRITTEN NOTICE OF LAYOFF - Any employee to be laid off will be given written notice
of layoff notless than 30 days prior to the effective date of such layoff. A copy of the layoff
notice will be simultaneously provided to GMEO. The City will meet and confer with GMEO
regarding the impacts of the proposed layoff as required by the MMBA.

SECTION 2: BUMPING RIGHTS

A

ELIGIBILITY - Only permanent, non-probationary employees shall be eligible to exercise
bumping rights. A permanent, non-probationary employee who is subject to layoff shall be
eligible to exercise bumping rights, unless the City Manager and Department Head refuse
to permit bumping because:

1. The employee is on a Performance Improvement Plan at the time of layoff; or
2. The employee has received discipline of suspension or higher within the last two
years.

POSITIONS INTO WHICH EMPLOYEE MAY BUMP
1. Permanent employees who are displaced from their positions due to reduction
in work force shall be entitled to placement in any department 1) in the same or
lower classification represented by GMEO in the same class series, or 2)in a
lower classification represented by GMEO in which the affected employee once
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had permanent status.

2. The employee who exercises a bumping right can only do so if he or she has more
seniority than the incumbent in the lower classification. If an employee exercises
this right, this employee bumps the employee with the least seniority in that lower
classification.

3. The following positions are exempt from the bumping procedure, and an employee
may not exercise his or her right to bump into these positions:

a. A position that is grant-funded;
b. A Confidential position; or
C. A position held by an employee in the following at-will status: part-time,

temporary, provisional, transitional, and emergency.

NOTICE TO EXERCISE BUMPING RIGHT - An employee who is eligible and wishes to
exercise his or her bumping right must do so in writing to the Human Resources
Manager within five (5) calendar days of receiving the notice of layoff.

Permanent employees who are displaced by other employeesunder this section are
entitled, in turn, to the placement rights contained in this section.

SECTION 3. REHIRING OF LAID-OFF WORKERS

A.

RECALL LIST - Any employee who is laid off or who bumps into a lower classification
shall be placed on a Recall List for a period of two years.

ORDER OF RECALL - If the City is able to rehire into a position that was previously
designated for layoff, the CITY shall rehire those employees who are the Recall List and
who previously held the position into which the City is rehiring. The City shall rehire the
employee with the most seniority at the time of layoff first.

RECALL NOTICE - The City shall send a Recall Notice to employees on the Recall List
who are eligible to be rehired. The Recall Notice to an employee who has been laid off
shall be sent by Registered Mail, Return Receipt Requested to the last known address of
the employee and sent by email to the last known email address of the employee. It is the
employee’s responsibility to keep the City updated with his or her most current contact
information.

RESPONDING TO RECALL NOTICE - An employee must respond within 10 calendar
days after receiving the Recall Notice by Registered mail or receiving the email in order to
be rehired into his or her previously held position. An employee recalled from layoff shall
assume the same salary step and seniority that he or she held at the time of layoff.
Failure to respond within the deadline, unless due to actual iliness or accident (the City
may require proof of iliness or accident), will cause the employee to be removed from the
Recall List.

If there are no employees on the Recall List that are eligible to be rehired into a vacant
position, then the City will conduct an open recruitment to fill the position.
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EXHIBIT “C”
TRANSIT OPERATIONS SUPERVISOR UNIFORM POLICY

A. PURPOSE
The purpose of this policy is to ensure that all Transit Operations Supervisors present a
consistent, professional image to the public while maintaining safety, functionality, and
comfort appropriate to their duties and work environment. Transit Operations Supervisors
are required to wear designated uniforms during all work hours.

B. REQUIRED UNIFORM
Uniforms must be clean, well-maintained, and worn in accordance with this policy to
promote a professional appearance and foster public trust in our operation.

1. Supervisors must wear the following standard uniform items:
a) GTrans issued Trousers
b) GTrans issued Shirt (Long or Short Sleeve)
c) GTrans issued Belt
d) Black Leather Shoes (Black Leather Athletic shoes may only be worn Friday —
Sunday)
e) Visible City Employee ID Badge

2. Supervisors may also wear the following optional items:
a) GTrans Polo (may only be worn Friday — Sunday and during summer months)
b) GTrans issued Jacket
c) GTrans issued Sweater
d) GTrans Issued Vest
e) Hat (Black or GTrans logo only)

C. APPEARANCE STANDARDS
Uniforms must be clean, neat, well-fitting, and free from stains, tears, or excessive wear.
No unauthorized logos, patches, pins, or accessories may be added to the uniform.
Supervisors are expected to maintain good personal hygiene and a professional
appearance at all times.

D. ISSUANCE AND REPLACEMENT
Transit Operations Supervisors will receive a uniform voucher upon hire and may receive
replacements as needed due to normal wear. Requests for additional or replacement
uniform items must go through the Transit Operations Manager or designee.

E. COMPLIANCE
All Transit Operations Supervisors are expected to comply with this policy at all times while
on duty. Failure to do so may result in disciplinary action. Any requests for modification to
the standard required uniform is subject to approval by the Transit Operations Manager
or designee. All items listed under required uniform, in addition to a tie and black leather
shoes, may be required to be worn at management’s discretion.



WELLNESS STIPEND POLICY

City of Gardena’s Wellness Stipend is designed to encourage and support employees in achieving and
maintaining a healthier lifestyle. Eligible employees will receive up to seven hundred-fifty dollars ($750.00)
per fiscal year to use towards qualified physical and wellness expenses. This amount shall be cumulative to a
total of one thousand five hundred dollars ($1,500.00) every two fiscal years.

Applicable Positions

Elected Officials, Appointed Positions, Executive Management Positions, Confidential Positions and positions
covered under the Gardena Management Employees Organization Memorandum of Understanding (GMEO
MOU).

Qualified Expenses
The expense must be health and/or wellness related to be eligible for reimbursement under the Wellness
Stipend. Eligible expenses include, but are not limited to:

Expense Examples

Health Maintenance Physical Examinations, Preventative Health Screenings, Eye Exams,
Diabetes Management, Stress Management, Nutrition Plans,
vitamins, diet/fitness books

Smoking Cessation American Lung Association Freedom from Smoking, Torrance
Memorial Quit Smoking Program, or other program. Nicotine
replacement therapies such as nicotine patch, nicotine gum,
nicotine lozenge, nicotine nasal spray and nicotine inhaler.

Weight Loss Programs Weight Watchers, Jenny Craig, Nutrisystem, programs through
medical centers such as Kaiser Permanente, Torrance Memorial,
Providence Little Company of Mary or other weight loss programs.

Membership and Fitness Fees The annual or monthly membership cost to a gym or fitness center,
including fees for initiation, personal training and fitness classes.

Fitness Trackers Fitbit, Apple Watch, Samsung Gear Fit2, Garmin Vivofit, 3Plus
Activity Tracker or other wearable tracker.

Equipment Monitors (i.e. Heart Rate, Blood Pressure), Hearing Aids, Walking

Aids (i.e. Walker, Rollator, Cane), Orthopedic Aids (i.e. Footwear,
Insoles, Gloves, Heel and Elbow Protectors, Braces for Neck, Knee,
Hand, etc.), Chairs (i.e. Wheelchair, Lift Chair), Breast Pump,
Eyeglasses or Contacts, Exercise Equipment such as Treadmill,
Exercise Bike, etc.

Leisure/Recreational Activities Recreational activities that promote health and mental wellness
(i.e. lessons: golf, swim, tennis); sports equipment (i.e basketball,
baseball, softball); camping equipment, race registration (i.e.
marathon);
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Unqualified Expenses

Expense Examples

Apparel Jerseys, yoga pants, sports uniforms, golf clothing, swimwear, hats,
male and female support, jackets, sweatshirts, dri-fit clothing.

Non-Employee Expenses Qualified employee expenses are eligible for reimbursement.

Expenses incurred by any person other than the employee are
deemed ineligible. If the employee has a family or group
membership or plan, documentation must be provided showing the
individual employee cost.

Warranty Warranties on Fitness Trackers, Equipment and all other items are
ineligible for reimbursement.
Medical Expenses Out-of-pocket expenses including copayments, coinsurance and

deductibles for medical services that may or may not be covered by
the employee’s health plan.

Dietary Aids Diet pills, protein powder, meal preparation service, fitness/weight
loss beverages, etc.

The list of qualified and unqualified expenses is not exhaustive of all items that may or may not be reimbursed
under the Wellness Stipend. The City Manager reserves the discretionary right to determine eligibility for
items not listed.

Reimbursement

To be reimbursed, employees will incur the cost of the expense and then submit the Wellness Stipend
Reimbursement Form along with acceptable proof such as a doctor’s certification, certificate of completion,
statement or receipt! to the Human Resources Office. Once approved by the City Manager, the
reimbursement will be processed according to the Accounts Payable Schedule.

If an employee wishes to determine whether or not an expense would be eligible prior to incurring the cost,
the Wellness Stipend Authorization Form can be submitted along with product and cost information to
Human Resources. If the expense is approved, a copy of the Wellness Stipend Authorization Form is to be
submitted along with the Wellness Stipend Reimbursement Form. The Wellness Stipend Authorization Form
is not to be used for Qualified Expenses listed in the Wellness Stipend Policy.

Questions regarding the Wellness Stipend should be directed to Human Resources.

1 Receipt must include the merchant name, employee name and dollar amount. For memberships or
programs on automatic payments a copy of the bank or credit card statement is acceptable.
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EXHIBIT "E"

ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

Document: Travel Policy Revision: 05/23/2023

Subject: City Travel Policy Effective Date: 05/23/2023

Author: Ray Beeman, Director of Administrative | Reference No. APP-2023-001
Services

Authorized by: Clint D. Osorio, City Manager

TRAVEL AND EXPENSES REIMBURSEMENT POLICY AND PROCEDURES FOR ELECTED
AND APPOINTED OFFICIALS, DEPARTMENT HEADS, AND ALL STAFF IN THE CITY OF
GARDENA

The City Council of the City of Gardena believes that it is important that elected and appointed
officials (including volunteer members of boards, commissions, and committees), department
heads, and employees remain informed and trained in issues affecting the affairs of the City and
that attendance at institutes, hearings, meetings, conferences, or other gatherings is of value to
the City and its citizens. The benefits include:

e The opportunity to discuss the community's concerns with state and federal officials:

e Participation in regional, state and national organizations whose activities affect the
City;

e Attending educational seminars improve officials' skill and information levels;

e Promoting public service and morale by recognizing such service; and

e Assisting in the implementation and completion of the City’s strategic plan.

To promote these endeavors, to protect public resources and foster public trust in the use of
those resources, as well as comply with state law requirements regarding reimbursement of
expenses, the City Council hereby sets forth the travel and expense reimbursement policies for
the City of Gardena.

All anticipated conferences, conventions and professional meetings should be budgeted for in
the current operating budget. As the trip is being paid for with public funds, it shall be the
responsibility of the official/lemployee undertaking the trip to make every effort to attend the
entire conference and/or as many sessions as possible.
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ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

A. PROCEDURE

i, Travel Requests — All travel requests shall be approved by a department head. When
feasible, all requests must be submitted at least ten (10) business days in advance of travel to
the Administrative Services Director for approval. The Administrative Services Department will
check all requests for completeness, as well as the available balances of the travel budgets and
advise the City Manager of any deviation from normal procedures/policies.

2. Approval — All travel requests for the City Council or Department Heads will be subject to
approval by the City Manager. All other travel requests for employees will be subject to
approval by the Department Head. Extraordinary requests for employee travel must be
approved by the City Manager. Effective May 23, 2023, the City Manager shall not approve
domestic travel for more than two councilmembers for any one event that is over 150 miles outside
the jurisdictional limits of the City of Gardena. All international travel for elected officials must be
presented to the City Council for approval. Effective January 1, 2018, the City Council shall not
approve international travel for more than two councilmembers for any one event except in
exceptional circumstances.

B. AUTHORIZED EXPENSES

City funds, equipment, supplies (including letterhead), titles, and staff time must only be used for
authorized City business. Expenses incurred in connection with the following types of activities
generally constitute authorized expenses, as long as the other requirements of this Policy are

met:

1. Communicating with representatives of regional, state and national government
on City adopted policy positions;

Z Attending educational seminars designed to improve employees’ skill and information
levels;

3. Participating in regional, state and national organizations or activities that affect the city's
interests;

4, Recognizing an elected official, employee or community member for their contribution to
public service (for example, retirement gifts or celebration);

5. Attending National, State, County and City events; and

6. Implementing a City-approved strategy for attracting or retaining businesses to the City,
which will typically involve at least one staff member.

All other expenditures require prior approval by the City Manager.
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ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

C. EXPENSES NOT ELIGIBLE FOR REIMBURSEMENT

Examples of personal expenses that the City will not reimburse include, but are not limited to:

1. The personal portion of any trip;
2. Political or charitable contributions or events;
3 Family expenses are generally not reimbursable unless it is part of an official event of

ceremony. This includes partner's expenses, when accompanying official on agency-related
business, as well as children- or pet-related expenses;

4, Entertainment expenses, including theater, movies (either in-room or at the theater),
sporting events (including gym, massage and/or golf related expenses), or other cultural events
unless the event is part of an official event or ceremony;

5. Non-mileage personal automobile expenses, including repairs, traffic citations, insurance
or gasoline; and

6. Personal losses incurred while on City business. Any questions regarding the propriety
of a particular type of expense should be resolved by the approving authority before the
expense is incurred.

D. COMPENSATION FOR ATTENDANCE AT MEETINGS

Compensation for meeting attendance by appointed members of City boards and commissions
shall be established by resolution of the City Council in accordance with applicable statutory
authorization.

E. TRANSPORTATION

When attending conferences or meetings that are of such distance that it is more economical to
take commercial transportation, if an official proposes to drive his/her car in those cases,
commercial air fare will be paid and not automobile mileage. Government and group rates must
be used when available.

1. Airfares that are reasonable and economical shall be eligible for purposes of
reimbursement.
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ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

2. Automobile mileage is reimbursed at Internal Revenue Service ("IRS") rates in effect at
the time of travel. These rates are designed to compensate the driver for gasoline, insurance,
maintenance, and other expenses associated with operating the vehicle. This amount does not
include bridge and road tolls, which are also reimbursable.

3. Car rental rates that are reasonable and economical shall be eligible for
purposes of reimbursement.

4. Taxis or shuttle fares may be reimbursed, including a 15 percent gratuity per fare, when
the cost of such fares is equal or less than the cost of car rentals, gasoline and parking
combined, or when such transportation is necessary for time-efficiency.

5. Ride Sharing Service (Uber, etc.) - Ride sharing service is allowed provided the
maximum amount does not exceed reasonable public transportation (taxis/shuttle) costs.
Reasonable gratuity less than 10 percent is allowed.

F. LODGING

Lodging expenses will be reimbursed or paid for when travel on official city business reasonably
requires an overnight stay. If such lodging is in connection with a conference, lodging expenses
must not exceed the group rate published by the conference sponsor for the meeting in question
if such rates are available at the time of booking. Travelers must request government rates,
when available.

G. MEALS AND INCIDENTALS

Elected officials and department heads shall have a per diem allowance of $75 per day; all other
employees shall have a per diem allowance of $50 per day. All persons submitting for per diem
reimbursement have the option of either: (a) receiving the per diem allowance; or (b) the use of
a City credit card and submitting receipts. A travel day is considered to be eligible for per diem
reimbursement during overnight stays only.

H. MISCELLANEOUS AND INCIDENTAL EXPENSES

When travelling, expenses for incidentals and unexpected items and supplies are sometimes
necessary. Reimbursement for miscellaneous incidental expenses is allowed, provided that all
corresponding receipts are submitted.

Gardena Administrative Memorandum Page 4 of 7




Docusign Envelope ID: 63AB6454-3EB0-4095-8F47-D10BB634A898

ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

Staff will be reimbursed for incidental expenses such as, but not limited to, actual telephone,
fax, parking expenses incurred on City business, and other incidental expenses. Telephone
bills should identify which calls were made on City business. All miscellaneous and incidental
expenses require receipts for reimbursement.

1. CASH ADVANCE POLICY

From time to time, it may be necessary for an official or employee to request a cash advance to
cover anticipated expenses while traveling or doing business on the City's behalf. Such
requests for an advance should be submitted to the Administrative Services Department ten
(10) working days prior to the need for the advance with the following information:

1. The purpose of the expenditure(s);
2. The benefits of such expenditure to the residents of City;
3. The anticipated amount of the expenditure(s) (for example, hotel rates, meal costs, and

transportation expenses); and
4, The dates of the expenditure(s).

Any unused advance must be returned to the City within ten (10) working days of the official's
return, along with an expense report and receipts documenting how the advance was used. In
the event the City Manager is uncertain as to whether a request complies with this Policy, such
individual must seek resolution from the City Council.

J. CREDIT CARD USE POLICY

The City issues credit cards to department heads and managers, but does not issue credit cards
to individual office holders. Elected officials and employees are encouraged to use the City's
credit card for such purposes as airline tickets and hotel reservations by following the same
procedures for cash advances. Receipts documenting expenses incurred on the City credit card
and compliance with this policy must be submitted at the end of the billing cycle of the city
issued credit card. Except as allowed under Section B (3), city credit cards may not be used for
personal expenses, even if the official subsequently reimburses the City.
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ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

K. EXPENSE REPORT CONTENT AND SUBMISSION DEADLINES

All cash advance expenditures, credit card expenses and expense reimbursement requests
must be submitted on an expense report form provided by the city. This form shall include the
following advisory:

"All expenses reported on this form must comply with the city's policies relating to expenses and
use of public resources. The information submitted on this form is a public record. Penalties for
misusing public resources and violating the City's policies include loss of reimbursement
privileges, restitution, civil and criminal penalties as well as additional income tax liability."

Officials must submit their expense reports within thirty (30) calendar days of an expense being
incurred, accompanied by receipts documenting each expense. Resfaurant receipts, in addition
to any credit card receipts, are also part of the necessary documentation.

Inability to provide such documentation in a timely fashion may result in the expense being
borne by the official.

In the event the official does not attend the trip and non-refundable expenses have been
incurred for registration, lodging and/or travel, the non-attending official shall submit a written
explanation of the reasons for non-attendance to the City Manager. The City Manager shall
determine if the public funds advanced must be reimbursed to the City. Any decision of the City
Manager may be appealed to the City Council.

All expenses are subject to verification that they comply with this Policy.

L. REPORTS TO CITY COUNCIL, BOARD OR COMMISSION

At the next regular City Council (or Board or Commission) meeting, each official shall briefly
report on meetings attended at City expense. If multiple officials attended, a joint report may be
made.

M. COMPLIANCE WITH LAWS; VIOLATION

Elected City officials should keep in mind that some expenditures may be subject to reporting
under the Political Reform Act and other laws. All agency expenditures are public records
subject to disclosure under the Public Records Act and other applicable laws.
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ADMINISTRATIVE POLICY & PROCEDURE

CATEGORY: Administrative Services — Travel Policy
SUBJECT: City Travel Policy-APP-2018-001

Use of public resources or falsifying expense reports in violation of this policy may result in any
or all of the following: 1) loss of reimbursement privileges; 2) a demand for restitution to the City;
3) the agency's reporting the expenses as income to the elected official to state and federal tax
authorities; 4) civil penalties of up to $1,000 per day and three times the value of the resources
used; and 5) prosecution for misuse of public resources.

N. APPLICABILITY

This Policy shall apply to all elected and appointed officials of the City, department heads and
all other employees.
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	ARTICLE I. CLASSIFICATION PLAN
	SECTION 1. CLASSIFICATION PLAN CHANGES
	A. As used in this MOU, the terms “employee”, “employees”, and/or “affected employees” refer, individually and collectively, to those persons employed by the City for whom GMEO has been recognized as the sole representative.
	1.) For the purpose of identification, such persons are described as those persons assigned to the Classification and Compensation Plan set forth in Exhibit “A” (attached hereto and incorporated herein).
	2.) The Classification and Compensation Plan is to be prepared and adopted pursuant to the City’s Personnel Rules and Regulations adopted by Resolution #4171 and as modified.
	B. Should any new classification be created, or an existing classification modified during the term of this MOU, and such new or modified classification is intended to perform activities normally performed by members of GMEO, the parties shall meet an...
	C. The parties further agree that at no time shall a new classification be created, a classification listed on said Exhibit “A” modified, or deleted without first having the parties meet and confer.
	SECTION 2. NEW APPOINTMENTS
	A. New appointments shall be at the minimum of the appropriate pay range; however, the Human Resources Officer may approve a higher rate of compensation at any step within the range, provided that the person appointed thereto is reasonably entitled, b...
	B. In no instance shall the rate of compensation allowed for any class be less than the minimum prescribed therefore, and advancement to succeeding steps, whether or not employed at the minimum rate, shall be governed by the provisions of Article II, ...
	C. All affected employees hired into a new position shall have a probationary period of one (1) year from date of hire, except as stated in Article I. Section 3.E. hereof.
	SECTION 3.  PROMOTIONS
	A. It is the intention of the City wherever or whenever practicable to fill job vacancies within the City on a promotional basis before hiring employees from outside.
	B. An employee who is promoted to a higher classified position shall receive the applicable step of the new position which shall be no less than a five percent (5%) increase over his current pay rate, unless the Human Resources Officer determines that...
	C. A promoted employee shall receive a higher rate of pay than any of their subordinates, and shall be entitled to keep, receive and accrue all earned benefits prior to the promotion.
	D. A promoted employee who is being placed into a position represented by GMEO from another City represented group shall be governed by the terms of this MOU at the time of promotion and shall be entitled to keep, receive and accrue only those benefit...
	E. Any employee so promoted shall be placed in the higher classification for a probationary period of six (6) months. If the employee does not pass this probationary period, such employee shall be returned to the former position at the former pay step...
	SECTION 4. DEMOTIONS
	A. In case of demotion, the employee's salary shall revert to the pay rate and step of the classification to which he/she was previously assigned.
	B. In the event of re-employment subsequent to resignation, an employee's salary will be determined in the same manner as for new appointments.
	SECTION 5. RECLASSIFICATION
	A. In the case of reclassification resulting in an upgrade in the salary range, the employee will be moved to the closest equivalent step of the new position unless the Human Resources Officer determines that placement at a higher step is warranted.  ...
	B. If an employee holds a position that is reclassified to a lower salary range, the employee shall retain their pay rate at the same level as held prior to the downgrade of the position.  Said employee shall be assigned to the designated salary range...
	ARTICLE II.  COMPENSATION
	SECTION 1. SALARY
	A. BASIC SIX-STEP SALARY SCHEDULE
	1.) All affected employees shall be paid according to the Basic Sixth-Step Salary Schedule at the pay schedule assigned for the position classification as set forth in Exhibit “A” (attached hereto and incorporated herein by reference).
	B. SALARY SURVEY
	1.) Recognizing that the City’s Classification and Compensation Plan is currently out-of-date and that many of the Job Specifications and assigned Salary Schedules are not comparable and/or competitive with similar positions in the benchmark agencies ...
	2.) The City and GMEO shall continue to conduct joint annual salary surveys by way of a mutually agreed upon procedure.
	(a) For general position classifications, the following cities shall be surveyed: El Segundo, Hawthorne, Manhattan Beach, Redondo Beach, and Torrance.
	(b) For transit specific position classifications, the following agencies shall be surveyed:  Culver City, Montebello, Norwalk, Torrance and Santa Monica.
	3.) All positions listed in Exhibit “A” shall be surveyed.  For purposes of the survey, the position specification, i.e. job description, for each position listed in Exhibit “A” as well as all such other duties/assignments carried out on a regular bas...
	4.) Once the City salary schedule has been adjusted so that all the base salaries for all GMEO position classifications are at the benchmark level, it is the intent of both the City and GMEO to establish a formula for future salary negotiations to mai...
	5.) Salary shall mean the base salary, exclusive of any other compensation or benefits.
	C. EQUITY ADJUSTMENTS
	1.) July 2025 Cost-of-Living Adjustment: Each affected employee represented by GMEO shall receive a cost-of-living increase of three percent (3.0%) effective the first full pay period of July 2025. The increase shall apply to the employee’s salary sch...
	D. ADVANCEMENT IN SALARY:  Advancement in salary from the minimum to the maximum rate of compensation for the respective classes is divided into six (6) steps as set forth in Exhibit “B”, which shall be interpreted and applied as follows:
	1.) The first step, Step 1, is a minimum rate and will normally be the hiring rate for each class represented by GMEO.
	2.) The second step, Step 2, is an incentive adjustment to encourage employees in their work.  An employee shall be made eligible for this adjustment after the completion of six (6) months of continuous and satisfactory service on the first step (Step...
	3.) The third step, Step 3, represents the middle value of the salary range, and is the rate an employee will be paid after the completion of one (1) year of continuous and satisfactory service on the second step (Step 2).  This step will be granted u...
	4.) The fourth step, Step 4, shall be granted upon the approval of the appointing authority after the employee has completed one (1) year of continuous and satisfactory service on the third step (Step 3).
	5.) The fifth step, Step 5, shall be granted upon the approval of the appointing authority after the employee has completed one (1) year of continuous and satisfactory service on the fourth step (Step 4).
	6.) The sixth step, Step 6, shall be granted upon the approval of the appointing authority after the employee has completed one (1) year of continuous and satisfactory service on the fifth step (Step 5).
	7.) As used herein, "continuous service" is defined as actual time in the performance of the position, excluding any leave of absence due to illness or injury in excess of three hundred (300) hours.  That is, such absence from active service shall ext...
	E. SPECIAL STEP ADVANCEMENT
	1.) The City Manager may, upon the recommendation of the department head, authorize the advancement of an employee to any step within the salary range sooner than he or she would normally be eligible by virtue of length of service.  Such action is res...
	2.) Should an employee be advanced pursuant to this section, the date of such special step advancement shall determine all future step advancements as set forth in Article II, Section 1. C. hereof.
	F. LONGEVITY STEPS
	1.) Effective the first full pay period in July 2025, Longevity Pay shall be granted to employees who have completed satisfactory service with the City according to the following schedule.
	(a) At ten (10) years of service, additional 2.5%, equaling 2.5% of base pay;
	(b) At twenty (20) years of service, additional 2.5%, equaling 5.0% of base pay;
	(c) At twenty-five (25) years of service, additional 2.5%, equaling 7.5% of base pay.
	SECTION 2. METHOD OF COMPENSATION
	A. PAYMENT SCHEDULE
	1.) The salaries or compensation herein provided for shall be paid monthly, or in equal semi-monthly installments, or in equal bi-weekly installments, or in any installments as the City may from time to time approve and allow.
	B. SPECIAL PAYS
	1.) Special pays shall be processed as part of the employee’s regular bi-weekly paycheck in the pay period following the approval of the special pay request, unless determined otherwise by the City for operational efficiency.  This includes, but shall...
	2.) SPECIAL ONE-TIME BUY-BACK OPTIONS:  From time-time the City may, at the City’s initiation, allow employees to cash in leave balances for pay.  Such option shall be non-PERSable and no employee shall be required to participate in such option.
	C. PRO-RATING PREMIUM PAY/SPECIAL PAY:
	1.) Premium Pay and Special Pay will be prorated when an employee is not assigned to a full (80-hour) pay period.
	SECTION 3. ACTING TIME COMPENSATION
	A. When an affected employee is appointed to work in an acting capacity during the absence of a person in a higher classified position or where it is necessary to fill a vacancy pending a permanent appointment, compensation for acting time will commen...
	B. If an employee works in an acting capacity in excess of thirty (30) consecutive calendar days, said employee shall then be compensated for acting time at the rate of the lowest step for such assigned position, which is higher than the current base ...
	C. All assignments for acting time shall be pre-authorized by the department head and initiated by the completion of the appropriate Personnel Action Form (PAF) and approved by the Human Resources Officer.
	SECTION 4. MANAGEMENT COMPENSATION
	A. OVERTIME
	1.) Affected employees shall receive no compensation for any overtime work; the monthly salary shall be considered full compensation for all hours worked for such employees and no overtime shall be accruable for said employee.
	2.) Affected employees whose duty assignments require them to work on an observed holiday and/or off-hours during which other City employees are not required to work, shall be paid at straight time, or shall receive straight time off at the discretion...
	B. MANAGEMENT LEAVE
	1.) In lieu of overtime pay, affected employees covered under this MOU shall receive sixty (60) hours of annual management leave to be taken within the calendar year earned.  All Management Leave hours will be credited to the employee on January 1 of ...
	2.) Such leave will be taken at a mutually convenient time for the employee and the department.  All Management Leave hours must be used within the calendar year earned or on December 31 of each calendar year any remaining balance will be forfeited.
	3.) The City established a 401(a) retirement plan for GMEO members. Employees are required to contribute the established annual amount. Employees may utilize leave hours to fund annual contribution.
	C. MONTHLY CAR ALLOWANCE AND MILEAGE ALLOWANCE
	1.) All represented employees, except employees covered by Article II, Section 4C below, shall receive a monthly car allowance in the amount of three hundred fifty  dollars ($350.00), effective July 2025, for the use of their private motor vehicles in...
	2.) Employees who are by City policy assigned a City vehicle for use during regular work hours (i.e. Transportation Route Supervisors) shall be reimbursed for mileage when using their personal vehicle for City-related business. Mileage reimbursement r...
	D. UNIFORM ALLOWANCE
	1.) The CITY shall pay a uniform allowance to those employees required to wear a  uniform in the amount of six hundred  dollars ($600.00) annually, beginning July 2025, to be prorated on each bi-weekly paycheck for the cost of uniform cleaning. ...
	E. SHOE ALLOWANCE
	1.) The CITY shall pay a shoe allowance to those employees required to wear safety shoes in the performance of CITY duties in the amount of two hundred ($200.00) dollars annually for the purchase of such shoes.
	2.) The annual shoe allowance shall be payable the first pay period of each calendar year. Newly appointed employees in positions so affected will be paid the annual allowance at the time of hire into the position. If the initial payment is received l...
	3.) If an employee separates within six (6) months of receiving the annual shoe allowance, the employee will be required to reimburse the City for half of the allowance received.
	ARTICLE III. WORK SCHEDULES
	SECTION 1. REGULAR SCHEDULES
	A. 9/80 WORK SCHEDULE:    For the purposes of this Article, City Hall is synonymous with the City and is defined to include all City Departments and/or operations regardless of physical location within the City. City Hall shall maintain a 9/80 employe...
	1.) The 9/80-work schedule is a negotiated work condition that was established based on the needs of the community, the City, and the employees.
	2.) During the City’s regular two-week pay period each employee shall be scheduled to work a total of nine (9) days for a total of eighty (80) hours work with either a Monday or a Friday off (9/80 day-off) on the shorter of the two weeks in the pay pe...
	B. ALTERNATIVE WORK SCHEDULES
	1.) By mutual agreement, a department head and respective department employee may establish any other alternative work schedule.
	2.) The alternative work schedule must maintain or improve the current level of service and must not have an adverse effect on the functional operations of the department or the City as a whole.
	SECTION 2. CITY HALL HOURS OF OPERATION
	A. CITY DETERMINATION OF HOURS OF OPERATION
	1.) City Hall hours of operation will be determined by the City to ensure practical levels of service to the community.  The working hours of individual employees may be adjusted as necessary to ensure such service to the community within a 9/80 work ...
	2.) City management and GMEO agree to work together in good faith to resolve any issues that may arise from the 9/80 schedule;
	3.) Except as directed by the City Council, employee work-schedules shall be adjusted as necessary to ensure that City Hall will not be closed for more than four (4) consecutive days, inclusive of any day that City Hall is closed in observance of an a...
	B. FLOATING-DAY COMPENSATION CREDIT (FC):
	1.) If a City Holiday falls on an employee’s customary 9/80 day-off, said employee shall receive Floating-Day Compensation Credit (FC) on an hour for hour basis for the actual hours to be compensated.
	2.) If an employee is required to adjust their regular day off in order to provide adequate staff coverage for City operations, the employee will be credited with Floating-Day Compensation Credit (FC) on an hour-for-hour basis for the actual hours wor...
	3.) FC must be must be used during the fiscal year within which it is earned, otherwise it will be forfeited.
	4.) FC will be shown on the employee’s paystub and shall be credited according to:  Article IV, Section 11, C.
	SECTION 3. TRANSIT OPERATIONS SUPERVISORS
	A. SCHEDULE BIDDING
	1.) The City shall conduct semi-annual bids. GTrans management may implement additional bids at any time, when they determine, in their sole discretion, that there is an operational need.
	ARTICLE IV.  SUPPLEMENTAL BENEFITS
	SECTION 1. EDUCATIONAL REIMBURSEMENT
	A. City agrees that all affected employees covered by this MOU, who desire to enroll in training and/or academic courses at a State of California approved and/or recognized college or university that may provide the employee with general or specific s...
	B. The procedure and application process for this program shall be established by the Human Resources Officer and information shall be available in the Human Resources Office.
	C. Such payment shall be in advance of enrollment in such training and/or course subject to approval of the Human Resources Officer.  The maximum allowance per fiscal year shall not be cumulative if not used within a single fiscal year.
	D. Eligibility for this program shall be limited to full-time permanent employees.
	SECTION 2. PROFESSIONAL DEVELOPMENT
	A. All full-time employees covered by this Agreement eligible to be reimbursed up to three hundred dollars ($300.00) for professional development through seminars, certificate programs and/or memberships in professional organizations.
	B. In order to qualify for this reimbursement, the professional development program must be related to the employee’s current responsibilities and/or classification and be approved by the department head and Human Resources Officer.  The parties agree...
	SECTION 3. RETIREMENT
	SECTION 4. HEALTH INSURANCE
	A. COMPREHENSIVE HEALTH PLAN
	1.) The City shall provide a comprehensive health benefit plan, including medical, hospitalization, dental, optical, and prescription, to all affected employees and their dependents.
	2.) The City shall meet and confer with GMEO prior to implementing benefit changes in the approved plan.
	B. INTERNAL SERVICE FUND (ISF)
	1.) The City shall maintain an Internal Service Fund (ISF) for all premiums due and payable on a monthly basis by the City and employee contributions made pursuant to this MOU.  All interest income produced by the ISF balance shall remain in the accou...
	C. COST OF HEALTH INSURANCE (RATE)
	1.)  The City will pay the two-party premium for coverage of employee plus one (1) dependent.  This amount will be paid to the approved health insurer or into the ISF for exclusive use in the ISF program.
	2.) Employees with family coverage (i.e. two or more dependents) shall make co-payments covering any differential in premium costs to the City for such coverage.  Before requiring employee contributions, the City shall initiate a “Section 125” plan al...
	3.) Employees who are on an approved, protected leave will receive City-paid health benefit. Employer-paid health coverage will cease upon exhaustion of protected leave and employee is on unprotected, unpaid leave of absence.
	D. POST-RETIREMENT HEALTH INSURANCE COVERAGE
	1.) Any affected employee who retires and meets the minimum requirements listed below shall receive and continue to receive after the term of this MOU, paid health insurance for such retired employee and his/her dependents.  The amount of the City’s c...
	2.) CLASSIC CALPERS MEMBERS:  Upon simultaneous retirement from the City and from the CalPERS Retirement system, a full-time “Classic” employee who has reached the age of fifty-five (55) shall continue to receive City paid health insurance based on th...
	i. All full-time Classic employees hired prior to March 15, 2000 shall be eligible for City paid health insurance for the employee and their spouse if they have at least thirteen (13) years of full-time City service.
	ii. For all full-time Classic employees hired between March 15, 2000 and December 31, 2008, with a minimum of thirteen (13) years of full-time City service the cost of the employee coverage shall be paid by the City with the cost of such insurance for...
	4.) PEPRA CALPERS MEMBERS:  Upon simultaneous retirement from the City and from the CalPERS Retirement system, a full-time “PEPRA” employee hired on or after January 1, 2013 who has reached the age of sixty-two (62) shall continue to receive Ci...
	E. MEDICARE:  Any such retired employee who becomes eligible for coverage under Medicare and/or comparable governmental program shall thereupon no longer receive the full benefits available under the City’s Health Insurance Plan but instead shall rece...
	F. COBRA:  Any covered employee who retires from the City, or otherwise honorably separates from City service with less than the minimum requirements specified in Section D. of this Article shall be offered the opportunity to continue his/her particip...
	G. INDUSTRIAL DISABILITY:  In addition to the rights provided in COBRA, all covered employees who retire from the City on industrial disability with less than the minimum requirements specified in Section D above shall be offered the opportunity to co...
	1.) The cost of such participation shall be borne by the retiree, and the premium shall be the same as the group composite rate (or the applicable rate of the multi-rate structure) in effect when each premium payment is due.  The premium shall be paid...
	2.) This benefit shall accrue to the spouse upon the death of such retiree who is insured under this provision.  Coverage under this provision will cease if the retiree becomes eligible for another group health insurance plan through another employer ...
	3.) Should the City’s group health insurance carrier no longer permit continuation, the City shall be under no obligation to continue allowing disability retirees to make self-payment to the City.  In each of these instances, the retiree shall receive...
	SECTION 5. WELLNESS STIPEND
	A. Effective July 1, 2025, All affected employees will receive a wellness stipend of up to seven hundred-fifty dollars ($750.00) per fiscal year to use towards wellness related programs such as the cost of physical examinations by a doctor of the empl...
	B. Use of the wellness stipend is conditioned upon the employee  providing acceptable proof of participation in a wellness program, in accordance with the Wellness Stipend Policy (Exhibit “D”).
	SECTION 6. LIFE INSURANCE
	A. In addition to the respective amount of salary or compensation herein provided, all affected employees covered under this MOU shall be provided Term Life Insurance in an amount equal to one and one-half (1-1/2) times the actual annual salary of the...
	B. In lieu of term life insurance equal to one and one-half (1-1/2) times their actual annual salary; affected employees may elect to convert the term life to a Universal life policy.  The premium amount paid by the City shall be equal to the amount o...
	SECTION 7. STATE DISABILITY INSURANCE (SDI)
	A. City will reimburse affected employee for the cost of State Disability Insurance, up to the limits set by law, for each employee who qualifies for such benefit program.
	SECTION 8. WORKERS’ COMPENSATION
	A. The City will pay 90% of full salary in lieu of temporary disability payments for all full-time employees covered herein for leave of absence due to injury arising out of and in the course of employment as follows:
	1.) Sixty (60) calendar days off for every year of full-time employment with the City, to a maximum of twelve (12) months.
	2.) Employees who are on industrial injury leave with pay as a result of an injury or illness out of and occurring in the course of his/her employment with the City, shall continue to accrue longevity, vacation, sick leave, holidays and all such other...
	SECTION 9. EMPLOYEE SICK LEAVE
	A. Sick Leave Earned:  Ten (10) hours of paid sick leave shall be earned for each calendar month or major fraction thereof of employment by all full-time probationary and permanent employees and shall be credited to the employee based on the employee’...
	B. Sick Leave Used:  Sick leave used (i.e. days/hours off work on sick leave status) shall be at the employee’s rate of pay at the time the sick leave is used.  The employee shall continue to accrue sick leave at his/her rate of pay at the time that t...
	C. Conversion of Sick Leave:  Subject to the limitations on conversion contained in Article II Section 2.B hereof:
	1.) All unused sick leave shall accrue from year to year on an unlimited basis except that after five (5) years of continued service, an employee may convert unused sick leave to cash or time off, subject to the following conditions:
	2.)  The time off option shall be at the employee’s discretion with the approval of the department head. The value of the conversion, whether into cash or time off, will be calculated at 50% of the hourly rate. To comply with Internal Revenue Service ...
	3.) No conversion shall be made until the employee has accrued more than ninety-six (96) hours of unused sick leave, nor shall any conversion be permitted which will reduce the amount of hours accrued below ninety-six (96) hours.
	4.) Any employee who meets the above conditions may convert not more than sixty-four (64) hours sick leave in any one calendar year.  Employees who have used less than one scheduled workday of sick leave in any one year and meet the above conditions m...
	D. Conversion of Sick Leave at Time of Separation from City Service
	1.) Conversion at Separation:  Upon separation from the City, and completion of at least five (5) years of service, employees may be paid at the rate of fifty percent (50%) for up to seven-hundred-twenty (720) accrued hours of sick leave.  Employees s...
	(a) Terminated for cause, or
	(b) Resigned in lieu of termination
	2.) Such payment shall be made at the employee’s pay rate at the time of separation.  That is:
	i. If an employee has seven-hundred-twenty hours (720) or more accrued, payment shall be for three-hundred-sixty (360) hours.
	ii. If an employee has less than seven-hundred-twenty hours (720) accrued, payment shall be at half of the employee’s accrual at the time of separation.
	3.) Conversion at Retirement:  Upon simultaneous retirement from the City and from CalPERS, employees shall have the option of applying unused sick leave to their CalPERS account up to the limits set by CalPERS.  The conversion rate will be at the emp...
	4.) Reinstatement to Full-Time Service:  Any permanent, full-time employee who is reinstated pursuant to the City Personnel Rules and Regulations shall be entitled to have restored to them any previously earned and unused sick leave not previously pai...
	5.) The freeze on converting unused sick leave to cash is rescinded.
	SECTION 10. FAMILY LEAVE BENEFITS
	A. Family Sick Leave is a negotiated benefit for eligible full-time employees.
	1.) A full-time permanent employee may use accrued sick leave hours up to a maximum of sixty (60) hours in any one calendar year when the employee’s presence is required elsewhere because of sickness or disability of members of the employee’s immediat...
	2.) Immediate family shall be defined as the employee’s spouse, child, parent, sibling, grandparent, grandchild, parent-in-law, , sibling-in-law,, legal guardian or registered domestic partner. An employee may designate one additional person to care f...
	B. Family Medical Leave Act (FMLA) and California Family Rights Act (CFRA)
	1.) The City shall comply with the provisions of the FMLA and CFRA and any subsequent amendments to such.
	2.) The FMLA and CFRA statues shall supersede and be implemented in lieu of any MOU language or City policy or practices that provides a lesser benefit.
	3.) Before the issuance of any administrative directive pertaining to leaves under FMLA and CFRA the City agrees to consult with GMEO regarding the impact of such directive on affected employees covered by this MOU.
	C. Maternity and Paternity Leave
	1.) The department head with the concurrence of the Human Resources Officer may request a written certification from a competent medical authority that a pregnant employee is medically able to perform the duties of the employee’s position without risk...
	2.) Should the pregnant employee be required to be off work for medical necessity their leave time shall be charged in compliance with applicable FMLA and CFRA.  The employee shall be reinstated in the position held at the time such leave was granted ...
	3.) A permanent employee shall be granted a leave of absence in accordance with FMLA to bond with a newborn, or placement of an adopted or foster child and be reinstated in their position held at the time such leave was granted according to the provis...
	D. Bereavement Leave (Death-In-Family)
	1.) In the event of a death of a member of the immediate family, immediately after such death has occurred an employee may be absent without loss of pay for five (5) workdays based on the employee’s regular work schedule.
	2.) If family circumstances necessitate, the employee may request in writing that Bereavement Leave be deferred to a later specified date.  The employee shall submit the request in writing to the department head stating the reason such accommodation i...
	3.) If needed and approved by the department head, five (5) additional leave days chargeable to sick leave may be taken along with the scheduled bereavement leave.
	4.) Immediate family shall be defined for this purpose to include the employee’s spouse, child, parent, sibling, grandparent, , grandchild, parent-in-law, , sibling-in-law, , legal guardian or registered domestic partner.
	5.) As soon as possible considering the circumstances, the employee shall submit to the department head the name of the deceased, date of death and relationship to the employee.  The department head shall forward such information to the Human Resource...
	SECTION 11. HOLIDAYS
	A.  CITY HOLIDAYS: All affected employees shall have the following paid holidays off:
	1.) New Year’s Day: January 1 or the first regular City Hall workday of the year;
	2.) Martin Luther King Jr. Birthday: Third Monday of January;
	3.) Presidents Day:  Third Monday of February;
	4.) Juneteenth: June 19;
	5.) Memorial Day: Last Monday of May;
	6.) Independence Day: July 4;
	7.) Labor Day:  First Monday of September;
	8.) Veterans Day:  November 11;
	9.) Thanksgiving Day: Fourth Thursday of November;
	10.) Friday after Thanksgiving Day;
	11.) Christmas Eve:  December 24;
	12.) Christmas Day: December 25; and
	13.) New Year’s Eve: December 31.
	B. SATURDAY/SUNDAY HOLIDAYS:  If a scheduled holiday falls on a Saturday, City Hall will be closed the Friday prior to the holiday; if the holiday falls on a Sunday, City Hall will be closed the Monday after the holiday.  Any exceptions to this shall ...
	C. ADJUSTED HOLIDAY HOURS/FLOATING-DAY COMPENSATION CREDIT (FC)
	1.) If a Holiday falls on an employee’s regular 9/80 day-off, as described in Article III. Section 2, B. hereof, the employee will be credited with Floating-Day Compensation Credit (FC) on an hour for hour basis for that day.  Based on City Hall opera...
	i. If the holiday falls on a Monday, Tuesday, Wednesday or Thursday, nine (9) hours of FC will be credited;
	ii. If the holiday falls on a Friday, eight (8) hours of FC will be credited.
	2.) Should City Hall hours of operation change, the number of hours of FC credited under this circumstance shall be adjusted accordingly so that FC is credited on an hour for hour basis.
	3.) FC earned because of the employee’s regular 9/80 day-off shall be used within the fiscal year earned or be forfeited on July 1 of the following fiscal year.
	4.) With the approval of the department head, Floating-Day Compensation hours may be taken as the employee desires with Department Head approval and may be taken in any hour or partial hour amount and in combination with any other accrued leave type.
	D. FLOATING HOLIDAY (FH)
	1.) In addition to the thirteen (13) scheduled holidays, each January 1st represented employees shall be credited with twenty (20) hours of Floating Holiday time.
	2.) Such FH shall be used within the calendar year or be forfeited.
	3.) With the approval of the department head, Floating Holiday hours, may be taken as the employee desires with the department heads approval and may be taken in any hour or partial hour amount and in combination with any other leave type.
	SECTION 12. VACATION
	A. VACATION EARNED
	1.) Effective the first full pay period in July 2025, Affected employees who have completed the following years of service shall receive vacation benefits per month or major fraction thereof. Earn rates shall become effective on the employee’s anniver...
	2.) Vacation time shall be available for use immediately after it has been earned; provided however that new City employees may not use vacation time until after such employee has successfully completed their probationary period and been granted perma...
	3.) When an employee permanently separates from service with the City, they shall receive compensation equal to the full value of all unused and accrued vacation time based on their then current regular base compensation.  This shall likewise apply in...
	4.) The employee, subject to approval by the department head or the City Manager, shall determine the time of taking vacations.  In the event of conflict between two or more employees’ vacation requests within a department or a classification, the pri...
	5.) Periods of absence from work because of sickness or other reasons mutually agreed upon during the employment term shall be considered as time worked in computation of the vacation credit.  Employees shall also continue to earn and accrue vacation ...
	6.) Accrued vacation leave balances shall appear on the employee’s regular pay statement.
	B. VACATION ACCRUALS
	1.) An employee’s accrued vacation hours may roll over into the succeeding calendar year. Effective the second pay period in March 2026, the maximum vacation accrual is 550 hours.
	Until the first pay period in March 2026, employees who have accrued more than 400 hours of vacation may elect to have their vacation accruals paid down to an amount of their choice between 550 hours and 400 hours. Employees can elect to receive the c...
	a) Beginning the second pay period in March 2026, a hard vacation cap of 550 hours will be implemented.
	2.) It shall be the employee’s responsibility to monitor personal leave accruals and to maintain such accruals within the limits agreed to in this MOU.
	3.) Effective March 2026, once an employee hits  the maximum accrual amount, the employee shall cease to accrue vacation leave until the employee reduces his/her accrued leave balance to an amount below the maximum accrual level.
	C. VACATION BUY-BACK
	1.) On or before the pay period which includes December 15 of each calendar year, an employee may make an irrevocable election to cash out accrued vacation (in whole hour increments) which will be earned in the following calendar year at the employee’...
	a) Employees with twenty or more years of full-time service with the City may cash out up to one-half the annual vacation accrual that will be earned in the following calendar year, provided the employee has used the same or more vacation leave.
	b) Employees may cash-out up to 80 hours of their vacation accrual that will be earned in the following calendar year.
	2.)  On the pay day for the pay period that includes Thanksgiving in the following year, the employee will receive cash for the amount of vacation the employee irrevocably elected to cash out in the prior year, provided the employee still has a minimu...
	3.) The maximum vacation accrual pay-off upon separation from the City of Gardena   after July 1, 2025 shall be 550 hours.
	SECTION 13. BILINGUAL BONUS PAY
	A. Employees, whose use of a language other than English is of significant benefit to the operations of the department and the City as determined by the department head and the Human Resources Officer, shall receive bilingual bonus pay subject to the ...
	1.) To qualify for Bilingual Bonus pay, an employee must have completed probation and successfully passed a language proficiency test that is job related to thier duties and responsibilities. The test need not be written, but may test verbal skills in...
	2.) The Human Resources Officer may require that a qualified employee re-test and successfully pass an annual language proficiency test in order to remain eligible for the Bilingual Bonus.
	3.) The Human Resources Officer shall determine the languages which shall qualify and the specific tests to be given to certify eligibility.
	B. Bilingual Bonus shall be paid at the rate of thirty-one dollars ($31.00) per pay period as long as the employee is eligible for this bonus.
	SECTION 14. PER DIEM
	A. Affected employees covered under this MOU shall receive, a per diem in accordance with the current Travel Policy (Exhibit “E”).
	The City agrees to meet and confer with GMEO regarding any changes to the Travel Policy that may impact GMEO members.
	SECTION 15. JURY DUTY
	A. Any affected employee who is summoned for jury service at any court during regularly scheduled hours of work will continue to receive regular compensation while on jury service.
	ARTICLE V.  GRIEVANCE PROCEDURE AND FACT-FINDING
	SECTION 1. DEFINITIONS
	A. The procedure set forth herein shall be used to resolve any grievance for which no other methods or solution are provided by law.
	B. A grievance is defined as a complaint by one or more employees concerning the application or interpretation of ordinances, resolutions, personnel rules and regulations, policies, practices, procedures, or this MOU affecting the employee’s wages, ho...
	C. The grieving employee(s) may be represented by an attorney, GMEO, or both, at the formal stages of the grievance procedure.
	D. The time periods set forth in this procedure are mandatory, unless the grieving employee and the City waive such time period(s) by mutual written consent.  Employees shall not be retaliated against for using these grievance procedures.
	SECTION 2. PROCEDURES
	A. EMPLOYEE RESPONSIBILITY
	1.) In any instance of grievance, the grieving employee(s) shall first make efforts to resolve such grievance with their immediate supervisor or the department head.
	2.) In the event such are not productive of a mutually satisfactory solution, the grieving employee(s) and/or GMEO representative may reduce the complaint to writing.
	3.) Said complaint shall set forth all the facts necessary to the understanding of the issues involved.
	4.) The complaint shall be signed by the employee(s) and shall be submitted in three (3) copies to the employee’s immediate supervisor or department head.
	B. INVESTIGATION AND FACT-FINDING
	1.) The supervisor or department head shall hold a meeting with the aggrieved employee(s).
	2.) The department head will make such investigation of the facts and issues as deemed necessary and upon reaching a conclusion, and within five (5) working days of receipt of the grievance statement, shall reply in writing, stating their determinatio...
	3.) The use of the fact-finding step by GMEO shall be elective and may be bypassed if the affected employee or GMEO desire to do so.
	C. SUBMISSION OF COMPLAINT TO HUMAN RESOURCES OFFICER
	1.) If the employee(s) wishes to process the grievance beyond the department level, the employee(s) shall, within ten (10) working days of the receipt of the department head’s determination, so notify the department head.  The department head shall im...
	2.) The Human Resources Officer shall, without delay, arrange a meeting with GMEO representative and the employee(s).  At such meeting, discussion shall be limited to the issues raised in the grievance complaint, and an earnest effort shall be made at...
	(a) Such notes and memoranda as the Human Resources Officer deems required, shall be made of the substance of the issues and conclusions and findings of the meeting.
	(b) The conclusions and findings of this meeting shall be reduced to writing and shall be final, except that in cases which involve the alleged violation of this MOU, the City’s Personnel Rules and Regulations, ordinances, resolutions, policies and pr...
	D. SUBMISSION OF COMPLAINT TO AN ARBITRATOR
	1.) The fees and expenses of the arbitrator shall be borne equally by the parties with the arbitrator selected as follows:
	(a) GMEO may request a panel of five (5) arbitrators from the California State Conciliation and Mediation Service.
	(b) Upon receipt of the names, the first party to strike a name shall be determined by lot; thereafter each party shall alternately strike names until only one (1) name remains; that individual shall be the arbitrator.
	2.) The arbitrator shall determine the facts in a manner mutually agreed upon and shall, within thirty (30) calendar days submit their findings and recommendations to the parties.
	3.) Within ten (10) calendar days of the receipt by the parties of the arbitrator’s findings and recommendation, the City Manager shall review the grievance in its entirety and render a decision to GMEO.
	4.) Should the findings and determination of the City Manager not satisfy GMEO, the grievance may then be referred to the City Council for final determination in accordance with this Article.
	E. SUBMISSION OF COMPLAINT TO THE CITY COUNCIL
	1.) A complaint, which is requested to be submitted to the City Council, shall be submitted by the Human Resources Officer at the next regularly scheduled meeting of the City Council.
	2.) The decision of the City Council shall be final.
	ARTICLE VI. MISCELLANEOUS
	SECTION 1. DUES DEDUCTION
	A. GMEO shall provide a list of employees who are members of GMEO and who has authorized dues deductions.
	SECTION 2. NEW EMPLOYEE ORIENTATION
	SECTION 3. EMPLOYEE RELATIONS AND TIME-OFF FOR AGENCY BUSINESS
	A. GMEO authorized representatives shall be allowed reasonable time off without loss of pay to prepare for and attend negotiation sessions, to attend GMEO membership meetings, and to participate in grievance and disciplinary action appeal hearing, etc.
	B. In addition to the above, authorized GMEO representatives shall collectively receive a total of no more than two-hundred-eighty (280) hours per calendar year of GMEO time-off without loss of pay in order to prepare for grievance and disciplinary pr...
	C. Advance notice of the need for time off under this Article shall be given to the Department Head at least twenty-four (24) hours prior to use of such time.
	D. If it is not possible for GMEO representative desiring the time off to give such advance notice or in the absence of the Department Head, they must receive express authorization from the Human Resources Officer for such time.
	E. The City shall make available to GMEO a meeting room for membership and/or Board meetings as may be necessary from time to time.
	SECTION 4. CITY RIGHTS
	A. During the term of this MOU, the City shall have the exclusive right to determine the mission of its constituent departments, commissions and boards; set standards of service; direct its employees; take disciplinary action for cause; maintain the e...
	B. However, the exercise of such rights does not preclude affected employees or their representatives from meeting and conferring with the City or filing grievances about the consequences that decisions in these matters may have on wages, hours and ot...
	SECTION 5. NONDISCRIMINATION, EQUAL OPPORTUNITY, AFFIRMATIVE ACTION
	A. The City and GMEO agree that both parties have a crucial role in the development and implementation of equal employment opportunities.  Both parties mutually accept the responsibility for carrying out these provisions.
	B. The parties agree to cooperate actively and positively in supporting the concept of affirmative action designed to accomplish equal opportunity for all employees and to seek and achieve the highest potential and productivity in employment situations.
	C. The City and GMEO agree to provide encouragement, assistance and appropriate training opportunities so that all employees may utilize their abilities to the fullest extent.
	D. The City will exert every effort possible to encourage upward mobility of employees now at lower grade levels so that they may work at their fullest potential.
	SECTION 6. CONFLICT OF MOU AND RESOLUTION
	A. The parties understand and agree that the City’s Personnel Rules and Regulations, adopted by Resolution #4171 and as may be amended, shall continue in effect, except as modified herein with respect to affected employees covered under this MOU.
	B. In the event of proposed changes to said Rules and Regulations, GMEO shall be advised, for the purpose of enabling the City and GMEO to meet and confer as soon as possible with respect to any such proposed changes.
	C. The parties further agree that at no time shall any proposed changes to said Rules and Regulations affecting employees covered under this MOU be adopted or acted upon without first having the parties meet and confer.
	SECTION 7. BINDING UPON SUCCESSORS
	A. This MOU shall be binding upon any other employee organization, which, during the term of this MOU, succeeds as GMEO as the recognized employee organization to represent the employees covered by this MOU.
	SECTION 8. TERM OF AGREEMENT AND REOPENERS
	A. The term of this MOU shall be  July 1, 2025 to June 30, 2029.
	B. In recognition of the intent of the Preamble of this MOU, the City and GMEO agree to meet and confer if any condition arises that substantially impacts the City’s continued financial stability and to work together to ensure the continuous delivery ...
	C. During the term of this agreement, should the City provide the Bus Operator Bargaining Unit with a COLA that is greater than the COLA provided to GMEO in this Agreement for the relevant fiscal year, then the City agrees, upon GMEO’s request, to reo...
	ARTICLE VII. IMPLEMENTATION
	SECTION 1. ADOPTION OF RESOLUTION:  Following ratification of this MOU by GMEO and the City, its terms and conditions shall be implemented by appropriate resolution or other lawful action adopted of the City Council.
	SECTION 2. AMENDMENTS TO MOU:  The City and GMEO shall continue to work to further clarify all definitions, references, and language within this MOU to facilitate understanding and implementation of agreed upon terms and shall document any subsequent ...

	EXHIBIT A
	EXHIBIT B
	SECTION 1. REDUCTION IN WORKFORCE
	SECTION 3. REHIRING OF LAID-OFF WORKERS

	EXHIBIT C
	EXHIBIT D -Wellness Stipend Policy
	EXHIBIT E - City Travel Policy - APP 2023-001

		2025-10-29T09:08:30-0700
	Digitally verifiable PDF exported from www.docusign.com




